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1. Introduction

1.1 Objectives

Integrated Thesis & Research Management System (iThesis) was developed for the effective use
in management of thesis and research. It is the facilitating tool for students to construct any
dissertation and independent study which helping them to: (1) Create a thesis template according
to the specified document format (2) Create thesis plan (3) Submit thesis proposal, draft version,
and complete version to their advisors (4) Record their test results, theses and dissertations, and
the thesis paper. (5) the complete version of thesis file will be fully collected and stored in the
Intellectual Repository (IR) of the institution in order to facilitate the library to provide an effective
research database for students, then it would be sent to the Office of the Higher Education

Commission (OHEC) for storing in Thai Digital Collection for the public dissemination.

This Advisor Manual is created on the purpose of iThesis’s working procedures elaboration and

guiding on how to use iThesis for Advisors, which mainly use in Web portal and iThesis Add-in.

1.2 Definitions

As the name titling for doctoral thesis and master’s thesis (plan A) are different in each institution,
for example, some universities call doctoral thesis as dissertation, while some universities call
both doctoral thesis and master’s thesis (plan A) as thesis. To understand in the same direction,

iThesis would call “Thesis’ for both doctoral and master’s thesis (plan A).

In addition, the term of master’s thesis (plan B) are also different in each institution, for example,
some universities call it as thesis and some universities call it as Independent research. Therefore,
on the clarification in this manual, the definition of ‘Independent Research’ will be used for

master’s thesis (plan B), but in some cases of general process, iThesis would use ‘Thesis’ instead.
Proposal provides the definition of both Thesis and Independent Research Proposal.
Draft version provides the definition of both Thesis and Independent Research.

Complete version provides the definition of both Thesis and Independent Research.
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Note: The requirement on proposal and draft version is not the standard requirement for all

institutions as it depends on the policy, which is an optional.

1.3 iThesis

iThesis is the integrated thesis and management system that set the framework on how to write,
plan, and manage the thesis in form of proposal, draft version, and complete version, along with

the convenience on direct submission process to advisors and graduate staff.

iThesis would effectively help students to strongly understand and be aware of plagiarism, both
intentional and unintentional way which the system will examine the resemblance of the thesis
through the program of Plagiarism detection named “Akkrawisut” and the system would probably
use the tested results from other programs as well in case the educational institution requires

the results from more than 1 program.

The usage functions are divided into two main parts which are web portal and iThesis Add-in
which is an extension installed on Microsoft Word. These two main parts are working together,
for example, when there’s an editing data on the form in Web portal, or there’s a change in the
name of thesis examination committee other information on the Electronics form menu, thesis
template that was created by Add-in function will also be automatically updated in order to

ensure that the information appearing in every section is consistent.

The overview of iThesis operations can be described in the following diagram
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Figure 1: Workflow of iThesis operations
1.3.1 Web portal

Web portal was designed for 5 different user groups, which are system administrative officer,
graduate staff, librarian, advisor, and graduate student. Therefore, the functions in each group will
be different. In this document, there will be only the discussion on how to use the web portal

for advisors.

For advisors, web portal is used for (1) manage the information of the advisees, (2) being an
examination committee to monitor the thesis status of the students effectively, (3) connecting
to the approval form in the system, make the approval process being smoother, (4) providing
sections for storing education, works, expertise, insignia of advisors, (5) being a pool information

of institutions for further significant analysis.
1.3.2 iThesis Add-in

iThesis has the work-mode on Microsoft Word but the users have to install the ‘add-in’ program
first. There are two versions;
- x86 version for a 32-bit operating system computer

- x64 version for a 64-bit operating system computer

To install the Add-in, the program version has to match with the operating system of your
computer and it must be installed on Microsoft Word program in version 2010 or higher which is

running on Windows only.

iThesis Add-in provides various facilitating tools for users that as writing templates, saving files
and storing into the IR system. The group of users involved with the iThesis Add-in are graduate
student, advisor, and graduate staff. The details of using iThesis will be discussed in the graduate

student manual.

1.4 Email

iThesis will send an email to user who involved in the main working process, including of advisor,
co-advisor, graduate staff, and graduate student. The email can be classified into 3 types which

are as follows:
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- Request for approval, there will send an attached link to connect to iThesis approval

form, or it can be checked and approved via logging-in to the web portal system.

- Notification of approval, the email will inform the status of thesis ‘approval’ process.

- Notification of approval on system-accessing authorization

1.5 EndNote

The EndNote program, performed by Thomson Reuters, can help users collect reference or any
bibliography relating to the content of the user’s thesis. There are various reference formats
provided for the users, such as APA16 and Numbers, which is customizable based on the specified
format of their institutions. The main user group for Endnote is graduate student and the using

details will be discussed in Graduate student manual.

1.6 Zotero

The Zotero program is an open-source software or free software that discloses its sources of
technology. Zotero can be used for managing references and importing it into bibliography lists
automatically. The program will store information than obtained from various sources in the file
format, link format facilitating users to manage their bibliography and related research papers

effectively.
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2. Web portal

To access iThesis web portal, advisor have to enter the iThesis website of the institution where

you are affiliated. When coming to the website, you will see the homepage as Figure 2.

Integrated Theais & Rsssarch Managsment System
[ —
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Figure 1: Web portal homepage

Tip & Tricks: For stability and efficiency in use of web portal, we recommend you to use Web

Browser as Google Chrome, Mozilla Firefox, Apple Safari, or Microsoft Edge.

There are two main components in the homepage of web portal which are as follows: (Figure3)
1. Operation menus and display section

2. Accessing and Knowledge Base section

Note: The name and logo on Heading will be different for each institution.
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Integrated Thesis & Research Management Sysiem

Instinse —

Satus  Tuorlss  Miosoft Word Addn Fact & Fiuie )

Semester 1296 v IENDNIEE vess | Independent Stugy | Themalic Pager | Thesis  Individual Study

Panding
Compian Funing  Propesst . B congias naos Complee (1) (2)
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1
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Thanueng TodsobindapendentStudy

Not you plesse loguut
Farcos
Knowedge base &

e e Question & Answer

s oot o Portolar General Usage & Best Practice &
wousvhussswamand | Faculty of Dentisiry et
s | Focuty of Low ﬂ‘ D:Em B
anusfonnenand | Faculty of Communication Arts. R
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Frecuently Asked Questions (FAQ) £
#/ Faaty o Accourtancy
Techrical P Sobeng 10
urigrant | Faculy of oltca Science
s Mcrosolt Woed 31
acustinaa f Faculy of Sence
Adisor 15

ousharynaimsi | Foculty of Sports Sdence
wousbmarumad | Faclty of Enginesring

Graduate Student 39

Web Portal 17

cusAandassun e | Faculty of Fine and Appled Arts hesis AddIn 26
oz flann s | Faculty of Architecture EndNote 14

 wouzimiosnand | Focuiky of Alied Health Sciences Admiristyatr 106
s dssraamand | Faculty of etssinary Science. Graduate Sl 15

ncuzgmssanand | Foculy of Arts 2 Insttutionsd Repository Staff 3

ousundveawt | Faculty of Phamaceutical Sciences Sorsencost 21

 wousisgerynd | Foculty of Econarmics

Figure 2: Components of Web portal homepage

2.1 Operation menus and Display section

There are 4 main operation menus on the homepage of web portal, as shown in Figure 4.

1. Status
Tutorials

Microsoft Word Add-In

Eal

Fact & Figure

Institute of Collectica IO

Integrated Thesis & Research Management System

Status Tutorials Microsoft Word Add-In Fact & Figure

Figsure 3: Menu Tab displaying on the homepage
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2.1.1 Status Menu

The Status menu shows the status of graduate students who had already submitted their
Proposal, Draft version, and Complete version through the iThesis system. There is the filter
function that effectively help users to find the information. The filter consists of Semester/Year,

qualification type of paper; Dissertation, Thesis, and Independent Study, and faculty. (Figure 5)

Status Tutorials Microsoft Word Add-In Fact & Figure (2]
Semester 1/2560 v Dissertation Independent Study Thematic Paper
None
None
Proposal Complete Draft
Complete 2
0 Pending
4 2
Complete Barcode
Complete 2 Complete

amz3aine [ Faculty of Psychology
aaziuauwnaaans / Faculty of Dentistry

aazfifienans / Faculty of Law

Figure 4 Graph showing student status
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As some institutions do not require graduate students to submit a draft version, hence, there will

be no status of students who summited draft version showing in the system, as shown in Figure
6.

Status Tutorials Microsoft Word Add-In Fact & Figure (2]

Semester 1/2560 v Dissertation Thesis Independent Study Thematic Paper

None

Complete Barcode

Complete Complete

aazaaine / Faculty of Psychology
aavuauwamans / Faculty of Dentistry
aausiitenand / Faculty of Law

aazfitwaaians / Faculty of Communication Arts

aazwguasaas / Faculty of Nursing

Figure 5: Graph showing student status (not include draft version status)

The status of students can be monitored individually under several departments to determine
the status of thesis approval (green means that it has been approved). Moreover, if the
publication of thesis is updated in Report Data menu, the status will show the orange line on the

name of that student.

No. Student ID Full Name Field of Study Status

1 591121031 q=pmee= ul = ] P D B
2 551121032 il . B el PED B
3 591121034 A & = = ) i |

4 591121035 el & Foorpe md P

Figure 6: Status of students filtered by department

In the case that the student has not yet received the complete thesis / independent study
approval, the system will bring that information to display in the current academic year. When
users choose the previous academic year, the information displayed will be only the information

of students who have been approved by the advisor.
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2.1.2 Tutorials Menu

The Tutorials menu is where staff can download the user manual, and watch the basic
information video, Figure 8. The Tutorial menu consists of 2 sub-menus, which are (1)
Documentation menu that provides user manual document file in .pdf format, and (2) Video

menu that provides user manual in video format.

Status Tutorials Microsoft Word Add-In Fact & Figure
Tutorial list =

> Documentation

Video hi:]

@@ mside Endnote

o .
@@ nmslzou Zotero

. dfladmsuatasdiiuine iThesis2019

. afladmduamihidueiaivede iThesis2019
Q- o

. Afladmsuhmihiiviasana iThesis2019

- Afladwiuddn iThesis2019

\anansUssnaunnsausuiide/indnun

lanansilstnaunIsauTIHALASTIY

. wnastszraunsausnatmiditasio dne

ananslznaunisausuananid

Figure 7: Tutorials menu screen
2.1.3 Microsoft Word Add-In Menu

The Microsoft Word Add-In menu is used for downloading iThesis Add-in program and Prerequisite
programs. To use iThesis, it is necessary to install ‘iThesis Add-in’ for writing thesis by Microsoft

Word and uploading the thesis file to the web portal.

In Microsoft Word Add-In menu, there are two parts available to download which are (1) iThesis
Add-in, and (2) Prerequisite programs, as in Figure 9. For both parts, the installation normally has

two versions for the window operating system;

- x86 version for a 32-bit operating system computer

- x64 version for a 64-bit operating system computer

To install the iThesis Add-in, the program version has to match with the operating system of your
computer. In addition, the system will help you check and display the version that "Recommend

for you".
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Status Tuterials Microsoft Word Add-In (2]

iThesis Add-In

iThesis x64 (1.3.0)
Download & install iThesis
Microsoft Word version 2013, 2016, Microsoft Office 365 - Microsoft Word (Offline version) - Only available for Windows 10

Recommend for you

Thesis x86 (1.3.0) (1)
Download & install iThesis
Microsoft Word version 2013, 2016, Microsoft Office 365 - Microsoft Word (Offline version) - Only available for Windows 10

Prerequisite programs
Visual Studio 2010 Tools for Office Runtime

Microsoft Visual C++ 2010 Redistributable Package x86 (for 32bit) ( 2 )

Microsoft Visual C++ 2010 Redistributable Package x64 (for 64bit)

Figure 8: Microsoft Word Add-in menu screen

2.1.4 Fact & Figure Menu

The Fact & Figure menu is a menu showing general information as the number of students and
professors in the systems, the status of student numbers working in each step of thesis, as in
Figure 10. Furthermore, this menu can be set enable and disable by the institutions themselves.
Therefore, if the institution chooses to disable this menu, staff will not see this menu in the

system.

Ratus Tuteeials Microsoft Ward Add-in Fact & Fgure. o

General Information

Curriaibum of Doctaral Degree Curricubam of Master Degree Humber of extermal committee Total Advisar
Cumulative
No Propossl Completed Proposals Completed Theses/Dissertatons earooded

Completed Proposals

® Siudent

Tem f vear

Figure 9: Fact & Figure menu
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2.1.5 Al Help Menu

The Al Help © menu is used for connecting users to the Knowledge Base which each menu
page will display a link to page of article manual of that menu. In case of no article found, it will

link users to Knowledge Basic main page.
2.2 Accessing and Knowledge Base section

There are 3 parts in this section. (Figure 11)
1. Login
2. Knowledge Base

3. Contact

LOGIN
Forflel / Usemame
s / Password
[J Remember me

Coon TS

Knowledge Base &

Question & Answer

General Usage & Best Practice 5
TDC Staff 6

Zotero 1

Journal Database 2

Other Related Articles 3

Frequently Asked Questions (FAQ) 1
Technical Problem Solving 10
Microsoft Word 31

Advisor 15 ( 2 )
Graduate Student 39

Web Portal 17

iThesis Add-In 26

EndNote 14

Administrator 106

Graduate Staff 15

Institutional Repository Staff 3

Screencast 21

= Contact: support@facgure.com ( 3 )

Figure 10: Componets of 4.2 Accessing and Knowledge Base section
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2.2.1 Login

Graduate staff can access web portal easily by using the Username and Password that you
normally use to access to your institution’s system. However, in some educational institutions
may have multiple user accounts, meaning more than one Username and Password, to access
various systems. Therefore, graduate staff have to ask your institution for the Username and

Password to use the iThesis system.

After filling in the Username and Password to access to the system, please click ‘Login’ button.
Moreover, if you want the system to remember your username and password in the system,

mark on the word "Remember me" as in Figure 12.

LOGIN

oyl / Usemame

siauu / Password

[J Remember me

LOGIN G =

Figure 11: Login to access web portal
2.2.2 Knowledge Base

Knowledge Base is the place gathering various articles in the iThesis system which were divided

into many items to make it easier to find out the information (Figure 13). When users click on an

item, the system will connect you to the Knowledge Base website: https://ithesis.uni.net.th/kb/
(Figure 14), which is a collection of various information and articles. In addition, the Knowledge
Base also collects many problems and solutions case from the usage of iThesis users, and

information of other program related to thesis.


https://ithesis.uni.net.th/kb/
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Knowledge Base &
Question & Answer
General Usage & Best Practice 5
TDC Staff 6
Zotero 1
Journal Database 2
Other Related Articles 3
Frequently Asked Questions (FAQ) 1
Technical Problem Solving 10
Microsoft Word 31
Advisor 15
Graduate Student 39
Web Portal 17
iThesis Add-In 26
EndNote 14
Administrator 106
Graduate Staff 15
Institutional Repository Staff 3

Screencast 21
Figure 12: Knowledge Base items on Web portal

n iTheSiS HOME  KNOWLEDGE BASE ~ QUESTIONS & ANSWERS

Self-Service Knowledge Base 24/7

_ S

Knowledge Base Question & Answer Blog

Article Categories Popular Articles Most Helpful Articles

J o s Add-in

ddin 2

) revs Submit File nadliTururm: LaTex B roriudud

B redssuduwimmssahadaginmin s B oldshadinosssadumiansinglrmians

‘echnical Problem Sc

3 (VDO) rrsanaltuma

Microsoft word
Web Porta

Mendeley

Figure 13: Knowledge Base Website
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2.2.3 Contact

Contact is a section provided for any staff who have problems when using the iThesis system.
You can contact admin team via email, and they will guide or solve the problems for you, as in

Figure 47. The email that appears in this section will be different for each institution.

& Contact: support@ithesis.uni.net.th

Figure 14: Contact email

2.3 Components of Web Portal

There are 2 main sections showing in web portal after logging in. (Figure 16)

1. Menu and Display

2. General menu

W AL ADVISEE Tole
B i (2)
& ALL STATUS e Drat

[ PORTFOLIG! i 591121007

2 591121039

2 5922110001

(Version 1.4.28) Developed by OHEC-UniNek & Collectica 2016-2018

Figure 15: Components of Web Portal

2.3.1 Menu and Display

Menu and display is the main part of using the system. The details of this topic will be discussed

later in the using guidance of menus in web portal.

2.3.2 General menu



Page 16

The general menu of user is displayed under a profile picture or avatar. After clicking on the
picture, the system will show 4 general menus, as shown in Figure 17.

1. Home page

2. Settings
3. Help
a

Logout

# Home page
i Settings
© Help

¢ Logout

Figure 16: General Menu
2.3.2.1 Home page menu

The Home page menu is showing the homepage of the web portal before logging in to the system
as in Figure 18. This menu is created to facilitate the any advisor who want to use the menu tab

on the homepage of the web portal without logging out.

D Integrated Thesis & Research Management System

s 10

SEUS oo MKRTWOAIM  FadFowe )
Semester 1/2563 - Thesis Independent Study Thematic Paper Thesis Individual Study
Py
Compiun Puiog Proposal orae Complun Vo Complese ~
0 oo [ '
TR . .
————
T
[
Knowkedge Base ©
Nenw . 0 Question & Answer
General Usage & Best Practice. 5
anus v | Faculty of Peychology
ToCsa 6
s and | Faculty of Dentitry
Zotern 1
aauslianani | Faculy of Law
Joumal Database 2
anisfonmmand | Faculty of Communication Arts
thes Related Actices 3
anuswarnamand | Feculty of Nursing
Frequently Asked Questions (FAQ) 1
i/ Faaity of Accountancy
Technical roem Sobving. 10
anusiganand | Faculty of Political Science
et o) Microsoft Vieed 31
anuternand | Faculty of Science

Figure 17: User’s Home page
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From Figure 18, if you want to continue using the system, please click on the ‘Re-Login’ button,

but if you want to log out, click on the ‘logout’ as in Figure 19.

R

Not you pleage logout

Figure 18: Re-login and Logout in Home page

2.3.2.2 Setting menu

The Setting menu consists of 2 parts, as shown in Figure 20.

Settings

Add-in Activate Key 1~ GmSH-Rron-YjOp-9gbX (1)

Profile photo :

Choose File |No file chosen Upload (2)

File must be an image (.jpg, -png, .gif).
Maximum file size: TMB.

Figure 19: Componets of Setting menu

1. 1. Add-in Activate Key (No. 1), Figure 20, is a code used for verifying the person who accesses
the iThesis Add-in. Advisors who use the iThesis Add-in tool for the first time on your
computer, please enter the Add-in Activate Key. The guidance on how to use the Add-in

Activate Key in iThesis Add-in will be discussed in the topic of iThesis Add-in menu later.
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2. Profile photo (No. 2), Figure 20, Advisors can add profile picture in the system with the
condition that the file format must be .jpg, .png or .gif only, and the file size must not exceed
1 MB by following the methods below:
2.1.1. Click on the “Choose File” button to select the picture
2.1.2. Then click “Upload” button

2.1.3. The system will display your avatar which has been uploaded to the system.

# Home page
& Settings
© Help

Draft l & Logout

Figure 20: Help menu

The Help menu is a menu that can connect you to the database gathering all the information of

how to use the system, as ‘the Knowledge Base’ on the website https://ithesis.uni.net.th/kb/, as

shown in Figure 14. It collects information of problems and solutions from the use of iThesis in

Web portal and Add-in, Microsoft Word, Endnote and Mendeley.
2.3.2.3 Logout menu

The Logout menu is used to log out or disconnect iThesis. When you click on the ‘Logout’ button

in Figure 22, you will back to the web portal homepage.

# Home page
% Settings
© Help

I
Draft O Logout

Figure 21: Logout menu
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2.4 Main Menu of Web portal

The menu and display section are a key activity in using iThesis and it consists of the main menu,

submenu, and the display screen part, as shown in Figure 23.

B View advisee as role | Advisor | Co-Advisor ulydoy
@ AL EXAMINEE

T
& ALL STATUS Advisee Name Proposal  Draft  Complete
& PORTFOLIO O 5873010130

. ' dauntauanana
wywan . . ‘
& 591121032
" . ]

Figure 22: List of menus and display screen

This main menu section is a menu that shows (1) the list of names and status of students that
having you as their advisors, (2) students that having you as a committee, examining on their
research status, and (3) advisors’ information on history and works. There are 4 main menus
which are;

1. ALL ADVISEE MENU

2. ALL EXAMINEE MENU

3. ALL STATUS MENU

4. PORTFOLIO MENU

2.4.1 ALL ADVISEE MENU

The ALL ADVISEE menu is a menu showing the names and status of your advisees. There are 2
sub-menus under this menu, which are;
1. Advisor menu

2. Co-Advisor menu
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2.4.1.1 Advisor menu

The Advisor menu is a menu showing the names and status of students that having you as their
main advisor. Advisor menu can also be divided into 2 parts which are;

1. Current advisees — showing your current advisees

2. Previous advisees - showing your past advisees, the students who have already

graduated.

View advisee as role || Advisor || Co-Advisor
Current advisees

Advisee Name Proposal Draft Complete
§) 5873010125
L] [ ]
5873010130
[ .
[ ]
0 591121021
Advisee Name Praposal Draft Complete
591121031
.
L] L] L]

Figure 23: Advisor menu

The process for doing the thesis divided into 3 steps: Proposal, Draft Version, and Complete
Version. Advisors can classify students' status into 4 colors which are: (Figure 25)

1. Gray means that student has not started to do that step.

2. Green means that student have been ‘approved’ at that step.

3. Orange means that student is waiting for approval from his /her main advisor.

a

Red means that student has been considered ‘disapproved’ at that step.



Advisee Name

5873010125

O 5873010130

591121021

Figure 24: Status of student works
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Proposal  Draft  Complete
] ®
]

When you click on the green, orange, or red status, the system will show the approval form for

considering on the results, as in Figure 26 and Figure 27.

Advisee Name

5873010125

o) 591121021

Figure 25: ‘Red” or ‘Disapproved’ status

Proposal

Draft

Complete
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PROPOSAL (ADVISOR APPROVE) — Advisor: Amam Feisam / Advisee: bir. Thasswyooth Kasa DISAPPROVED

You can download files and see any information of Proposal before Submit the result in Approval Form.

Approval Panel

Files
Proposal 0.07MB Proposal 0.65MB
Download Download (Annotation)
See figures of document click here

Plagiarism Detection Result

Figure 26: Approval form showing disapproved status
2.4.1.2 Co-Advisor menu

The Co-Advisor menu is a menu showing the names and status of students who having you as
their co-advisors. In general, this menu has the same operations as the Advisor Menu, in which
you are co-advisor. The different part is that in Co-advisor menu, you cannot click on the status

to see their results of approval form, as shown in Figure 28.

lilsunsandnluuuuredunisoyddla
Advisee Name Proposal Draft Complete
24 591121035
NS —— S —— °

Figure 27: Co-Advisor menu

2.4.2 ALL EXAMINEE MENU

The ALL EXAMINEE menu is a menu showing the names and status of students who having you
as their examiner. The menu would be divided into 2 parts which are;
1. Current examinees — showing your current examinees

2. Previous examinees - showing your past examinees
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In this menu, you will see the status of your examinees. However, you cannot click to see the

approval form as same as Co-advisors menu, in Figure 29

& ALL ADVISEE All Examinee & Previous
[eeome [ o i
& ALLSTATUS
Examinee Name Proposal Draft Complete
(7 FEIREEE 5873010130
Mr.Theerayooth Kosin / wugsams Tnduns
Degree: Doctor of Philosophy (Nano Science and Technology) °

EN: Testing for reaction in classroom.

TH: enadnanadadadouumisodyansal X

@ somiom
@ MissThonueng TodsobThesis / wnaamafiain 2mas
Degree: Master of Management (Business Management)

EN: Improvement of Aerosol Deposition Model in ART Mod 2 programme: HyO

TH: mafinlsouunsaasnisazaudnasualsraalulaluns ART Mod 2 HyO

Previous examinee

Examinee Name Proposal Draft Complete

591121002

Mr.Thonueng TodsobThesis / wfise: aassauad

9
P N
Degree: Master of Management (Business Management) [
EN: Test of Thesis Citation

TH: msva s inmiivug

Figure 28: ALL EXAMINEE MENU
2.4.3 ALL STATUS MENU

The ALL STATUS menu is used for showing the status of student’s research plan, information
examiner, and thesis dissemination information, in which you can view information of any

students who is your advisee as follows:

1. Qualification type
2. Faculty / College Name
3. Graduate (studying/graduated)
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All status

Qualification type | [1] awffivus / Dissertation (1) v
Faculty / College Name | [ALL] danviowua / Select all (2) v
Graduate = Study v (3)

Figure 29: ALL STATUS MENU

When you have finished selecting on your advisee information, click on ‘Display’ button. Then,

the system will show the research plan and student status of that person, as in Figure 31.

Qualification type (2] inoniive / Thesis .
Faculty / College Name  [ALL] wfanianus / Select ¥

Graduate Sudy v

[ —

Application for |, Prototype, Thesis . Write and
iterature Examination & Thest
Complete  Thesis Credit  Approval of preliminary  proposal submitthe  Complete the ¢
courseworl egistration esis 4 researcl examination researc| iraft of thesis
Student ID e | & ; T surveyand o't ¢ complele the A dufiofthess RePOtdela  examina
Proposal methodology form prop article
Done Dane

Figure 30: Research plan and student status

When clicking on the student's identification code (student ID), the system will display 3 more
parts which are:
1. Student data (Figure 31)
2. Committee - showing the chairman of the examination committee, main advisor, co-
advisor, examiner, and external examiner. (Figure 32)

3. Dissemination - showing the thesis publication information (Figure 33)



Student ID

591121032

Application for

Complete Thesis Credit Approval of
caursework Registration Thesis
Proposal
TODO

Studentdata Committee Dissemination
Student ID 591121032
Detail in thai

Detail in english

Literature F;LGI;:H_E?‘
survey and p Y
f research &
review
methodology
TODO TODO

Figure 31: Student data Information

Complete Thesis Credit A%p\iﬁs:;'lo\;or Literature Zolitno':iﬁzfl I:e:lsal Examination &
Student ID P " N pprova survey and p ¥y proposa complete the
coursework Registration Thesis fy research & examination
review proposal
Proposal methodology form
591121032 TODO TODO TODO TO DO TODO In-pr
Studentdata Committee Dissemination
Chairman / 1lses1u I = .
. ita
Advisor / anasdiidlinmm
. &

Co-Advisor / axansdiilinssan

Committee / Assuns

External examiner / nssunisaiouan

Figure 32: Committee Information
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Write and
submit the
research
article

TODO
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Application for Literature Prototype,
Complete Thesis Credit Approval of preliminary
Student ID " N : survey and
coursework Registration Thesis f research &
review
Proposal methodology
591121032 TODO TODO TODO TODO TODO

Studentdata Committee  Dissemination

Media Net published | until 01/01/2018 (agreement of scholarship)

Website Mot published | until 01/01/2025 (trade secret)

Figure 33: Dissemination Information
2.4.4 PORTFOLIO MENU

The PORTFOLIO menu is a menu used for storing all professor information in the university. In

this section, the institution can choose to enable or disable this menu. If choosing to enable, you

will find PORTFOLIO menu as Figure 35.

— e e ——

P . ™
& Personnel Information Academic Positions

Basic Profile
Professor [ Received
Education
Associate Professor [ Recelved
Expertice
Assistent Professor [ Received
Insignia
¥ Acadermic Profile Fist Name - Last Name
Publi it
wolcaton & 17 B fiwido || Protix Example Capt
Postgraduate & Responsibility - = Example Mr,, Ms.
. (Ph.D)

Product & Prototype

Evidence based

View CV

Figure 34: Professors Information
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In professor information screen, there are 2 main menus which are;
1. Personnel Information Menu

2. Academic Profile Menu

2.4.4.1 Personnel Information Menu

The Personnel Information menu is a menu showing the advisors/ professors’ resume. It consists
of 4 sub-menus which are;

1. Basic Profile

2. Education
3. Expertise
a4

Insignia
2.4.4.1.1 Basic Profile

Basic Profile menu is a menu for advisors/ professors to fill-in personal information which includes
academic position, first-last name, personal information, and contact information as shown in

Figure 36.
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- e

plmes e soww Deroc

Academic Positions
Professor © Received

Associate Professor Received Identify Year =

Assistant Professor ¥ Received Identify Year ="

Fist Name - Last Name

= dnlhmiia Prefix Example Capt.

Example Mr., Ms.
O @s. (Ph.D)

= L

fanana Middle Name

Personal Information

© Male © Female
R Type the numbers together without (-) dash

***Note: Citizen ID will not be shown publicly
Birth Date
dd/mm/yyyy

Contact Information

o o T e Email 2
URL /Blog 1 URL / Blog 2
Phone Number Mobile Number Fax

Address

Amnat Charoen v
Postcode

© Inside the University ® Outside the University
Specify

(Email 2 is optional)

Figure 35: Form of Basic Profile
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2.4.4.1.2 Education Menu

The Education menu is a menu for advisors/ professors to fill in their education information.
Professor can add education information by clicking "Add Education Detail" (No. 1) and filling out

the form (No. 2). Then, click "Save" to save the information (No. 3) as shown in Figure 37.

(1) [

Year Level Defails Operations
Graduation year (A D)
Level Bachelor v
Major (2)
Faculty
University
Country Thailand v
Research Area -- Select Subject Area — v | | - Select Subject Category — v

©) [ ] cc

Figsure 36: Adding Education Information to Education Menu

In case that you want to edit or delete the information, you can click on ‘Edit’ or ‘Delete’

respectively, as Figure 38.

+ Add Education Detail

Year Level Details Operations

A i @ Edit | @Delete
. .

Figure 37: Editing or Deleting the information in Education Menu
2.4.4.1.3 Expertise Menu

Expertise menu is a menu for advisors to fill in the fields of expertise, aptitude and interest. The

many is divided into 2 parts which are;
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Filling in the fields of expertise, you can do by clicking "Add Expertise" (No. 1), then selecting
the Subject Area and Subject Category (No. 2) and clicking "Save" (No. 3) as in Figure 39.

Moreover, if you want to edit the field of expertise, please click "Edit" or if you want to delete,

click on "Delete" as Figure 40.

Subject Area & Subject Category - In3iuszyauiidioimny (1) + Add Expertise

| — Select Subject Area - v | -Select Subject Category -~ + I (2)

o

Figure 38: Form of Expertise

Subject Area & Subject Category - a1unfiuienmny = Add Expertise
B e am - @ 1 Delete

1 H am BEaa

2 @ZEdit | ffDelete

Figure 39: Editing or deleting information in Expertise form

2. Filling out aptitude and interest information, clicking "Edit" (No. 1) and filling out your

information, then selecting the Subject Area and Subject Category (No. 2) and clicking "Save'

(No. 3) as in Figure 41.

Expertise & Area of Interest - iniurrymuaiauaranuauls (1) @ Edit

“lassy
(Taimey)
Expertise & Area of Interest - Uniipsyyaualauazanuaula
Mg
(2)
English

o

Fisure 40: Expertise and Area of Interest Form
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2.4.4.1.4 Insignia Menu

The Insignia menu is a menu for advisors/ professors to key in the information about the insignia.
You can click on "Add Insignia" (No. 1) to enter the date of receipt and insignia received (No. 2)

and click "Save" (No. 3), as shown Figure 42.

®

Received date The Insignia

Received date *

Insignia name *

O &sen | xcaco |

Figure 41: Insignia Form

In case that you want to edit or delete the information, you can click on ‘Edit” or ‘Delete’

respectively, Figure 43.

\ + Add Insignia

Received date The Insignia

Figure 42: Editing or deleting information in Insignia Form

2.4.4.2 Academic Profile Menu

The Academic Profile menu is a menu for professors, used to check and show ownership of

academic works. The menu is divided into 5 submenus including;

—_

Publication & IP
Postgraduate & Responsibility
Product & Prototype

Evidence based

R

View CV
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2.4.4.2.1 Publication & IP Menu

The Publication & IP menu is a menu for filling publication and patents that the professor has
received. It is divided into 2 sub-menus, which are;

1. Output/Outcome

2. Authoring Name

Output/Outcome

The Output / Outcome menu Is a menu for displaying of published information and patents.
Before using this menu, you have to enter the name of the publication in the ‘Authoring Name’
menu first, which the methods will be explained in the Authoring Name menu section later. The
Output / Outcome is divided the work into 2 parts which are;

1. Publication is to search or to add a published article. There are 2 ways to add articles: (1)

searching from the database that the system is connected to, or (2) adding them manually.

1.1. Searching for work from the database: iThesis has a database connection with ISI, Scopus,
Pubmed and other databases that the system administrator provide. The system can
search for the author name of any work that is specified in the ‘Authoring Name’ menu.
Therefore, you can search automatically by

1.1.1. Click on ‘Search in Publication Database’ as in Figure 43

Publication & IP

Output type » | Publication| Intellectual /

Year» 2016 2017 Al

Source of publications » |ISI/Scopus/Pubmed| TCI & Others  Conference

Figure 43: Search in Publication Database

1.1.2.  After the system will show any articles found, please click ‘Add’ to add the work
as in Figure 45.

Mo s ear

1 —— 2016



Figure 44: Adding the Publication
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1.1.3. To delete the added article, click ‘Unverify’ as in Figure 46.

[CWelLIieCUYS | & Authoring Name|

Publication & IP

Q Search in Publication Database

Output type » | Publication| Intellectual

Year» 2016 2017

Source of publications » |ISl/Scopus/Pubmed| TCI & Others ~ Conference

No. Items Year Database

Pems ik L L L L Py T

Figure 45: Deleting the Publication

CReload | + Add New (manual)

Citation Self-Cited Manage

~

$$ Unverify

1.2. Adding work maually: In the case that the system cannot find the article you have

searched, you have to add information about your publication manually. Which can be

done easily as follows;

1.2.1. pand Add New (manual) as in Figure 46

[CWelLIieCUYS | & Authoring Name|

Publication & IP

Q Search in Publication Database

Output type » Intellectual
Year» 2016 2017
Source of publications » |15l/ScopusiPubmed| TGl & Others  Gonference

No. Items Year Database

1 S S ——

Figure 46: Adding work manually

\

CReload | + Add New (manual)

Citation Self-Cited Manage
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1.2.2. Select type of publications and fill out the form as Figure 47 and Figure 48.

Select type of publication:

Joumal / Article | ©© Conference

ISSN® 1234 |-56XX
Source Name* Autofil from ISSN search

Database Name® | Autofil from ISSN search

Level" © National © International

Country* - v
Document type” - v
Publication Title"

Authors” ® staff O External

Staff*

© First Author ) Corresponding Authors [ CD-Aulhorsm

* Please sort the correctly fst,

Issue*
Volume™
Pages’

Published Date™

Peer-review* O Yes © No
Status* © Accepted to published © Published
URL / Website htp://

Attach file (pdfy* | Choose File | No file chosen

Figure 47: Type of Journal / Article Form

Select type of publications: © Joumal / Article

Presentation Title*
Conference Name*®
Authors® ® Staff 0 External

Staff*

O First Author [J Corresponding Authors () CD'AUIhDFS

* Please sortthe correcty st

Venue*
Level* © National © Intenational

Country® - M
Date*

Pages’

Peer-review* O Yes © No

Status® © Accepted to publish © Publish

URL / Website http:/

Aftach file (.pd)* Choose File | No file chosen

Figure 48: Type of Conference Form

C'Reload | + Add New (manual)

T —
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2. Intellectual is to add works that are patents, petty patents and copyrights with the

following steps:

2.1. Fill in the inventor and intellectual property information in the form as shown in Figure
50.

] =+ Add Main Inventor
l <+ Add Co-Inventor(s)

z
--Please Specify - ¥
D

_ &x 8794 X54527

4 Hide Details

Figure 49: Inventor and Intellectual property form

To add an inventor, you have to type the name in the box (No. 1)., click on ‘Add Main

Inventor’ (No. 2). To delete, click the ‘cross’ sign (No. 3) as in Figure 51.

3
(3)

I + Add Co-Inventor(s)

Figure 50: Adding Inventor name
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2.2. Click ‘Save’ to add information, or ‘Cancel’ to cancel adding information. (Figure 50)
2.3. Once the information has been added, the data will be shown as Figure 52. You can click
on ‘View’, ‘Edit’, and ‘Delete’.

[ TLIOTE | & Authoring Name| Q Search in Publication Database

Output type » Publication [Intellectual|

Year» 2016 2017 [Al]

No. Name invention / design Type Status Level Manage
L ——— Copyright Patented National e | O

Figure 51: Viewing, editing and deleting intellectual property information
Authoring Name

The Authoring Name menu is a menu specifying the author name of the work, in which some
professors can change their first-last name, or can use an alias name (aka) to publish the work
too. Therefore, if you want the system to search for your published information automatically,
you must add those names to the system first. So, the system will use those words to search it

for you. The methods of adding and editing names can do as follows:

[da Output/Outcome & Authoring Name Q Search in Publication Database

Author Names / Published Names # Add/ Edit
. /

2 .

|#a Output/Outcome & Authoring Name Q Search in Publication Database
Author Names / Published Names (6) ° Back

X

- - =]
(2) (5)

Speclnyam B Save | % Cancel
B

Figure 52: Adding and Editing Authoring Name

1. Click on ‘Add/Edit’
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Click on ‘Add’ button to add the authoring name.
Enter the surname and authoring name.
Click on “Save’ to save the adding, or ‘Cancel’ to cancel the adding

Click on the ‘cross” symbol to delete unwanted information

S

Click on ‘Back’ to return to home screen
2.4.4.2.2 Postgraduate & Responsibility Menu

The Postgraduate & Responsibility menu is a menu showing the names of students who having
you as their advisors. If you advisees use iThesis to do their thesis, the system will retrieve the
information to show you automatically. However, if your advisees do not use iThesis, you have

to add that student information yourself by following these steps:

1. Click on ‘Add New’ as in Figure 53.

Postgraduate & Responsibility

i« Output/Outcome
Output type » | Graduate Student|
Year» 2016 2017 [Al]

CReload 4 Add New

No Full Name StudentlD  Educational Level  Research type Manage
1 . @ Fdt | @ Delete
2 8 View

3 8 View

Figure 53: Adding advisees
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2. Fillin the information of students on the form, as in Figure 55.

[+ oo
l

l
]

(If Any)

(If Any)

il

- Please S -
- Please Specify — ¥

|

-- Please Specify --
- Please Specify -

-

A
:
o
d

’]

— Please Specify Univarsity —

DS  case SpectyFacuy
-l £
_l - Subject Area — v “ — Subject Category - ¥ =+ Add Research Area

4 Hide Details

Figure 54: Advisee Adding Form

3. Click on ‘Save’ to save the adding, or ‘Cancel’ to cancel the adding
4. Once the information has been added, the data will be shown as Figure 52. You can click

on ‘View’, ‘Edit’, and ‘Delete’. (Figure 56)
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Postgraduate & Responsibility

4 Output/Outcome

Output type » | Graduate Student|

Year» 2016 2017

CReload | + Add New

No Full Name Student ID Educational Level Research type Manage

S e )

:

Figure 55: Viewing, editing, deleting advisee information
2.4.4.2.3 Product & Prototype Menu

The Product & Prototype menu is a menu showing product and prototype information that the
advisor/ professor has invented and developed. The methods of adding the information are as

follows:

1. Click on ‘Add New’ as in Figure 56.

Product & Prototype

& Output/Outcome|

Output type » | Products|

Year» 2016 2017 |Al

C'Reload | <+ AddNew

No Product Name Manage

Data not found !!!

Figure 56: Adding product and prototype
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2. Fill out product and prototype information in the form, as in Figure 57.

] 4 Add Main Inventor

=+ Add Co-Inventor(s)

— Please Specify — v

|

4 Hide Details

Figure 57: Form of adding product and prototype

3. Click on ‘Save’ to save the adding, or ‘Cancel’ to cancel the adding
4. Once the information has been added, the data will be shown as Figure 52. You can click

on ‘View’, ‘Edit’, and ‘Delete’. (Figure 59)
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Product & Prototype

- ez

Qutput type » Products’

Year» 2016 2017 (Al

[ Crocns | oo

No Product Name Manage
w - (|

Figure 58: Viewing, editing, deleting product and prototype information
2.4.4.2.4 Evidence based Menu

The Evidence based menu is the part showing professor's empirical evidence/ works, for
example, attending an academic conference, being an academic speaker, being a consultant to
departments, etc. The methods of adding the information are as follows:

1. Click on ‘Add New’ as in Figure 60.

Evidence based

1« Output/Outcome
Output type » | Evidence-Based \

Year» 2016 2017
'C Reload <+ Add New

No Evidence-Based Detail Type Level Manage

Data not found !1!

Figure 59: Adding Evidence-Based

2. Fillin the information of the evidence-based on the form as in Figure 61.

e G [+ roncore |
oot [ oocmonn

Acceptance Level * -

— Please Choose Level — ¥ l

Type*:

-- Please Choose Type -- v l

EZareEs

Figure 60: Form of adding evidence-based information

3. Click on ‘Save’ to save the adding, or ‘Cancel’ to cancel the adding
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4. Once the information has been added, the data will be shown as Figure 52. You can click

on ‘View’, ‘Edit’, and ‘Delete’. (Figure 62)

Evidence based

R e

Output type » Evidence Based

Year» 2016 2017 |All

C'Reload | 4 Add New

No Evidence-Based Detail Type Leve Manage

N ' ' S

Figure 61: Viewing, editing, deleting evidence-based information
2.4.4.2.5 View CV Menu

The View CV menu is a menu showing the history and work of professors/ advisors. The system
will collect all the information that the professors entered in many other menus and
automatically create a CV for the professor. Moreover, professors/ advisors can download the CV

into format of .pdf file for further use as shown in Figure 63.
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Education

Statistics

Paper
Product
Intellectual
Other

Expertise

Publication

Intellectual

Figure 62: The example of CV generating from iThesis (PDF)

3. iThesis Add-in

iThesis Add-in is an extension installed on Microsoft Word, important part of iThesis. It provides
various facilitating tools for users that as writing templates, saving files and storing into the IR
system. For example, arranging the pages and format of thesis in accordance with the regulations

of each institution, so that students do not have to waste their time in arranging books format.

For advisors, you can use the iThesis Add-in to download proposal, draft version, complete
version files, that were sent from students for approval, to edit, save, and send back to students.
In addition, in case of complete thesis version, advisors can edit and save the files back on the
system for students. But please keep in mind that, doing this be considered as disapproved the
complete thesis that the students send at the same time.
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The first important thing before using iThesis Add-in, advisors have to ensure that your computer
must be installed on Microsoft Word program in version 2010 or higher which is running on

‘Windows’ operating system only. The iThesis Add-in cannot run in Mac OS.

Secondly, iThesis has the work-mode on Microsoft Word, so, you have to install the ‘add-in’
program first. There are two versions of the program;
- x86 version for a 32-bit operating system computer

- x64 version for a 64-bit operating system computer

Please use the program version that matches with the operating system of your computer.

3.1 How to check the Window operating system

Before installing the iThesis Add-in, you must check the Windows operating system of the

computer first to be either 32 bit (x86) or 64 bit (x64). The instructions are as follows:

1. Go to ‘My Computer’ or ‘This PC’, as in Figure 63

HES

i M

L N TR
2

— —

- —— e

Figure 63 Icon My Computer/This PC

I -

!H:

2. Right click > Properties (Figure 64)



_ g |
Open
Pin to Quick access _—
G Manage
Pin to Start

Map network drive...
Disconnect network drive... feom

Create shortcut

Delete

Rename
I Properties I

Figure 64: Properties on My Computer/This PC

3. Focusing on ‘System type’ in the window
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3.1. If your computer is Windows 8 and above, the results will be shown as Figure 66. From

the figure, the system type is 64-bit Operating System, x64-base processor, meaning users

have to download the iThesis Add-in as iThesis x64 version from the web portal.

gl System

S o

4 1% , Control Panel » All Control Panel ltems » Systern v ¢ Search Control Panel
Control Panel Home . .. .
View basic information about your computer
'g' Device Manager
'g' Remote settings

Windows edition

'@' Advanced system settings

System
Processor: Intel(R) Pentium(R) CPU N3540 @ 2.16GHz 2.16 GHz
Installed m:
System type: B4-hit Operating System, x64-based processor
Pen and Touch: PO OO S| W ouch Points

Computer name, domain and workgroup settings

Windows activation

See also
Action Center Chang
Windows Update

1) System protection == Wi n d OWS 8

) Change settings

2
0

e product key

Figure 65: System type in case of version Windows 8 and above
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3.2. If your computer is Windows 7 or below, the result will be shown as Figure 67. From the
figure, the system type is 3 2-bit Operating System, meaning you have to download the

iThesis Add-in as iThesis x86 version from the web portal.

Note: The system can help you check and display the version that "Recommend for you'".

1% » Control Panel » System and Security » System 49 Wl Search Control Panel pel

Control Panel H . . .
SN S View basic information about your computer

& Device Manager Windows edition
& Remote settings

® System protection

) Advanced system settings

System

< System type: 32-bit Operating System >

Computer name, domain, and workgroup settings

&) Change settings

See also

Action Center E
Windows Update
Performance Information and

Tool: 9 o
2o Windows activation

Figure 66 System type in case of version Windows 7
3.2 Prerequisite Programs Download and Installment

When you already know the system type, please check whether you have all these below
programs or not;
1. Microsoft Visual Studio 2010 Tools for Office Runtime
2. Microsoft Visual C++ 2010 Redistributable
2.1. Package x86 (for 32-bit)
2.2. Package x64 (for 64-bit)

The installation of these programs will make installation of iThesis Add-in complete. If these two

programs are not installed first, then you will be unable to install the add-in



How to check the program installation

1. Search > Control Panel (Figure 67 )

Search

Everywhere «

contiWENE

= Control Panel

Figure 67: Control Panel

2. Select form ‘Category’ view (No. 1) > Programs (No. 2) as in Figure 68.

3. Then, click > Programs and Features (Figure 69 )

Adjust your computer’s settings

.,

&

View devices and printers

System and Security

Review your computer's status

Save backup copies of your files with File History
Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound

) E Add a device

o}

Uninstall a program

) Programs

& = v 4 G > Control Panel > Programs > /

Control Panel Home

System and Security
Network and Intemet
Hardware and Sound
Programs.

User Accounts

Appearance and
Personalization

Clock, Language, and Region

Ease of Access

User Accounts and Family Safety
& Change account type
Clock, Language, and Region
W :dd alanguage
L & Change input methods

s A—

[ Set up Family Safety for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Change date, time, or number formats

Ease of Access
Let Windows suggest settings
Optimize visual display

Figure 68: Control Panel Window

~ U | Search Control Panel

..... indows features on or off | View installed updates
Run programs made for previous versions of Windows | How to install a program

E Default Programs

Change default settings for media or devices
Set your default programs

Make a file type always open in a specific program

Figure 69: Programs in Control Panel Window

a
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4. After that, it will open the ‘Programs and Features’ window showing all the programs installed

on your computer. Please check whether you have installed both Microsoft Visual Studio

2010 Tools for Office Runtime and Microsoft Visual C++ 2010 Redistributable or not.

4.1. In case that both programs are already installed on the computer, you can install the
iThesis Add-in immediately. For instructions on installing the iThesis Add-in, see on the
section of iThesis Add-in Download and installment.

4.2. In the case that there is no installation of both programs or only 1 program installed,

you must install both programs first. Before being able to install the iThesis Add-in.

Programs and Features = =
®© - 1 + Control Penel + Programs » Programs and Features v & | | Search Programs and Features 0

Control Panel H .
entrelFane Home Uninstall or change a program

View installed updates To uninstall a pragram, select it fram the list and then click Uninstall, Change, or Repair.
B Turn Windows features an or

off Organize +  Uninstall  Change = - @
Name - Publisher Installed On ~ Size Version "
57 Microsoft Visual C+~ 2008 Redistributable - 186 8.0.21022 Microsoft Corporation  3/11/2558 667MB 9021022
57 Microsoft Visual C++ 2008 Redistributable - 186 9.0.30729.6161 _ Microsoft Corporation  1/4/2559 10.1MB  9.030720,6161
[[EMicrosoft Visual C++ 2010 x64 Redistributable - 10.040219 | Microsoft Corporation ~ 22/3/2559 13.8MB  10.0.40219
&7 Microsoft Visual C-+ 2010 xB6 Redistributable - 10.0.40219 Microsoft Corporation 22/3/2550 11IMB  10.040219
18 Microsoft Visual C+ 2012 Redistributable (64) - 11.0.61030 Microsoft Corporation  1/4/2559 205MB  11.061030.0
Microsoft Visual C++ 2012 Redistributable (86) - 11.0.61030 Microsoft Corporation _4/4/2559 173MB  11.061030.0
|§Mmoso&wsua\smduoaowToo\sfor Office Runtime (+64) | _Microsoft Corporation  22/3/2559 10050903
Photoscape 26/4/2550
57 ResearchSoft Direct Export Helper Thamson Reuters 31112558 M
< >
] Microsoft Corporation Product version: 10.0.50903 Update information: _ ttp://ge.microsaft.com/fwlink/?Linkld=1
I"‘_\ﬂ Help link: ~hitp;//go.microsoft.c..

Figure 70: Programs required to install

Note: In case that your computer has installed both programs in a version higher than 2010, the
professor can install the iThesis Add-in immediately, but if the program is installed in a lower
version, you would not be able to install the iThesis Add-in. Both prerequisite programs must be

installed with the new version.
How to install prerequisite program

1. Install Visual Studio 2010 Tools for Office Runtime (in case your computer has installed Visual
Studio 2010 Tools for Office Runtime. Go to step 2.)
1.1. Click on “Visual Studio 2010 Tools for Office Runtime” on the web portal as Figure 72.
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Status Tutorials Microsoft Word Add-In

iThesis Add-In

iThesis x64 (1.3.0)
Download & install iThesis
Microsoft Word version 2013, 2016, Microsoft Office 365 - Microsoft Word (Offline version) - Only available for Windows 10

end for you

iThesis x86 (1.3.0)
Download & install iThesis
Microsoft Word version 2013, 2016, Microsoft Office 365 - Microsoft Word (Offline version) - Only available for Windows 10

Prerequisite programs /

Visual Studio 2010 Tools for Office Runtime ]

Microsoft Visual C++ 2010 Redistributable Package x86 (for 32bit)

Microsoft Visual C++ 2010 Redistributable Package x64 (for 64bit)

Figure 71: Visual Studio Program on Web Portal

1.2. Choose a location to save the file, such as Desktop, as Figure 73, then click ‘Save’ button.

 saveAs X
“ m > ThisPC » Desktop v Q|  Search Desktop p
QOrganize ~ New folder B= - (7]
= Pictures A" Name Date modified Type Size
2 SalarySlip #
2016 -
2559 -
= Accounting -l T
= TanunTR S e i
L
i}Drupbux ;H P p——
. OneDrive
% This PC
v < >
File name: ~ ‘
.
Save as type: | Application v v
»

~ Hide Folders

Figure 72: Window of downloading the program

1.1. There are 2 methods for installation:

1.1.1. Method 1: Click the downloaded installer to install, as shown in Figure 74.

‘ @ vstor_redist.exe ’

Figure 73: Downloaded program on web portal
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1.1.2. Method 2: Open the file folder and double-click on the icon file as in Figure 75.

vhitelf feelie

Figure 74: Downloaded icon

1.2. In case there is an ‘User Account control” window showing up, click on ‘Yes’ to install
1.3. Check the box in front of the “I have read and accept the license terms.” Message, and

then click on ‘Install” button, as in Figure 75.

"!@ Microsoft Visual Studio Tools for Office Runtime 2010 ... - x
Welcome to Microsoft Visual Studio Tools for Office Runtime 2010 Setup
Please, accept the license terms to continue. w

MICROSOFT SOFTWARE LICENSE TERMS

DYE‘S, send information about my setup experiences to Microsoft Corporation.

For more information, read the Data Collection Policy. /

Install Cancel

Figure 75: Program installation window

1.4. Click on ‘Finish” to complete the installment, as in Figure 76.



% Microsoft Visual Studio Tools for Office Runtime 2010 ... - x

Installation Is Complete

Microsoft Visual Studio Tools for Office Runtime 2010 has
been installed.

You can check for more recent versions of this package on
the Microsoft Visual Studio website.

N

Figure 76: Complete installation window
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2. After installing Visual Studio 2010 Tools for Office Runtime, please install Microsoft Visual C

++ 2010 Redistributable in the version that suit yours.

2.1. Click on ‘“Microsoft Visual C ++ 2010 Redistributable’, in the Package x86 (for 32 bit)

Number (1), or Package x64 (for 64bit) Number (2) that fit your Windows operating system.

(Figure 78)

Status Tutorials Microsoft Word Add-In

iThesis Add-In
iThesis x64 (1.3.0)
Download & install iThesis

iThesis x86 (1.3.0)
Download & install iThesis

Prerequisite programs

Visual Studio 2010 Tools for Office Runtime

Microsoft Visual C++ 2010 Redistributable Package x86 (for 32bit)

Microsoft Visual C++ 2010 Redistributable Package x64 (for 64bit)

Microsoft Word version 2013, 2016, Microsoft Office 365 - Microsoft Word (Offline version) - Only available for Windows 10

Microsoft Word version 2013, 2016, Microsoft Office 365 - Microsoft Word (Offline version) - Only available for Windows 10

(1)
(2)

« Recommend for you

Figure 77: Microsoft Visual C++ on Web portal
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2.2. Choose a location to save the file, such as Desktop, as Figure 79, then click ‘Save’ button.

Save As X
¢

A m > ThisPC > Desktop > ~ 0 Search Desktop P

Organize ~ New folder

= Pictures # ™ Name Date modified Type Size

= SalarySlip A
2016 —
2559 e i

2 Accounting

= ewmTeE

é} Dropbox

& OneDrive

= This PC
v o<

File name: / v

Save as type: | Application |‘

e Foldrs conce

Figure 78: Downloading window

2.3. There are 2 methods for installation:

2.3.1. Method 1: Click the downloaded installer to install, as shown in Figure 80.

@ veredist_xb4.exe

Figure 79: Downloaded program on web portal

2.3.2. Method 2: Open the file folder and double-click on the icon file as in Figure 81.

2

vcredistixo4

Figure 80: Downloaded icon

2.4. In case there is an ‘User Account control’” window showing up, click on ‘Yes’ to install
2.5. Check the box in front of the “I have read and accept the license terms.” Message, and

then click on ‘Install’ button.

2.6. Click on ‘Finish’ to complete the installment, as in Figure 77
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3.3 iThesis Add-in Download and Installment

When you already know your system type, choose iThesis Add-in package that is suitable for your
computer by following these steps:
1.

Click at the ‘Microsoft Word Add-in” menu (No. 1) as shown in Figure 82, and click to

download iThesis Add-in according to the Windows operating system or the
"Recommend for you" (No. 2), as shown in Figure 82.

Status Tutorials Microsoft Word Add-In ( 1 ’

iThesis Add-In

iThesis x64 (1.3.0)
Download & install iThesis

(2) «Recommend for you
Microsoft Word version 2013, 2016, Microsoft Office 365 - Microsoft Word (Offline version) - Only available for Windows 10
iThesis x86 (1.3.0)

Download & install iThesis

Microsoft Word version 2013, 2016, Microsoft Office 365 - Microsoft Word (Offline version) - Only available for Windows 10

Figure 81: iThesis Add-in program

eSave As

2. Choose a location to save the file, such as Desktop, as Figure 83, then click ‘Save’
button.

&«

v 1 & » ThisPC » Downloads

X
v O £ Search Downloads
Organize ~ New folder
@ OneDrive ~ MName

= This PC

Date modified
_J1 3D Objects

No items match your search.
[ Desktop

Documents
¥ Downloads
b Music
[&= Pictures

8 videos v <

File name:

iThesis-Release20180418-[1.3.0]x64.msi
Save as type:

>
‘Windows Installer Package (*.msi)

 Hide Folders

| Save | I‘ Cancel

Figure 82: Downloading window
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3. There are 2 methods for installation:

3.1. Method 1: Click the downloaded installer to install, as shown in Figure 84.

##  iThesis Release201...msi
Figsure 83: Downloaded program on web portal

3.2. Method 2: Open the file folder and double-click on the icon file as in Figure 85.

B E

I T CWP

"

Install I

Repair \

Uninstall

Troubleshoot compatibility
[;;{ Edit with Notepad++

& Move to Dropbox

Ty AN

Open with...

Figure 84: Downloaded file on the window

4. Windows protected your PC > click on ‘More info’> ‘Run away’ as in Figure 85 and

Figure 86.



Windows protected your PC

Windows Defender SmartScreen prevented an unrecognized app from
starting. Running this app might put your PC at risk.
More info

Figure 85: Windows protected your PC

Windows protected your PC

Windows Defender SmartScreen prevented an unrecognized app from
starting. Running this app might put your PC at risk.

App: iThesis-Release20170605-[1.2. .msi

US, Washington, Redmond, Microsoft Corpora

Publisher: ,
! tion, MOPR, Microsoft Corporation

Figure 86: Run anyway button
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5. Atthe ‘Welcome to the ITHESIS Setup Wizard” window, click on ‘Next’ button. (Figure
88)

ﬁ’fi Add- - X

Welcome to the iThesis Add-in Setup Wizard LA

The installer will guide you through the steps required to install iThesis Add-in on your computer.

WARNING: This computer program is protected by copyright law and international treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the law.

cancel e -

Figure 87: Welcome to the ITHESIS Setup Wizard Window

6. At the ‘Select Installation Folder’ window, click on ‘Next’” button. (Figure 88)

ﬁ iThesis Add-in - X

Select Installation Folder [l

The installer will install iThesis Add-in to the following folder.

To install in this folder, click "Next". To install to a different folder, enter it below or click "Browse™

Eolder:

C:\Program Files\MicroeoftyiThesis Add-in, Browse...

Disk Cost...

concel < Back -

Figure 88 Select Installation Folder Window
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7. At the ‘Confirm Installation” window, click on ‘Next’ button to start the installation.

(Figure 89)
o iThesis Add-in - Y
Confirm Installation LA

The installer is ready to install iThesis Add-in on your computer.

Click "Next" to start the installation.

Figure 89: Confirm Installation Window

8. At the ‘Installing iThesis Add-in” window, just wait for installation to complete.

i iThesis Add-in - X

Installing iThesis Add-in A

iThesis Add-in is being installed.

Please wait...

Figure 90: Installing iThesis Add-in Window
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9. Ah the ‘Installation Complete’ window, click on ‘Close’ button. (Figure 91)

79 iThesis Add-in - X

Installation Complete

iThesis Add-in has been successfully installed.

Click "Close” to exit.

Please use Windows Update to check for any critical updates to the NET Framework.

Figure 91 Installation Complete in Window

10. Verify the installation in Microsoft Word by opening Microsoft Word and finding the

iThesis toolbar as in Figure 93.

(= g 3-[4 - Docu

File Home Insert Draw Design Layout References Mailings Review View ACROBAT
ﬂ . r - +

iThesis Knowledge Portal Login Offline Save to | Revisions Generate Bookmark | Table Figure Report List
Cloud
About & Links Status & Operations Revision & Writing Insert Caption  Crash & Problems Approve Link

Figure 92: iThesis tools bar on Microsoft Word

3.4 iThesis Add-in Tools

After installing iThesis Add-in, you will see iThesis Tools bar on Microsoft Word which consisting
of 13 tools, as shown in Figure 93.

1. iThesis

2. Knowledge

3. Portal

4. Login
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Offline
Save to Cloud
Revisions

Generate

v o N o W

Bookmark

10. Table

11. Figure

12. Report

13. List

0 +

iThesis Knowledge Portal | Login Offline Save to | Revisions Generate Bookmark | Table Figure Report List

Cloud
About & Links Status & Operations Revision & Writing Insert Caption | Crash & Problems Approve Link

Figure 93: iThesis Tools
3.4.1 iThesis

iThesis is a tool used to enable and disable the iThesis Add-in. When accessing the computer for
the first time, all iThesis Add-in toolbars cannot be used except the iThesis icon, Table, and Figure
as in Figure 95. (for Table and Figure will be explained in the next section. This section describes

the iThesis tool.)

Before using the iThesis Add-in, you must first enter the login code, called ‘Activate Add-in’ on
the form that appears after clicking the iThesis icon first. Then, all the iThesis Add-in tools will be
able to use. After the first use, iThesis will remember that code and show the value in iThesis. If
you want to disable the iThesis Add-in, click Inactivate to disable.

iThesis Knowledge Porta Login Offline Save to | Revisions Generate Bookmark | Table Figure Report List

Cloud
About & Links Status & Operations Revision & Writing Insert Caption | Crash & Problems Approve Link

Figure 94: iThesis toolbar on first-time use

Note: Before Inactivate the iThesis Add-in, please save all the files first since the Microsoft Word

will be closed automatically after Inactivate.
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3.4.1.1 How to use enable iThesis Add-in (Activate Add-in)

1. Let students access the web portal by logging into the system as Figure 96.

LOGIN

doifldf / Usemame

sianu / Password

(] Remember me

Cioon S

Figure 95: Login to iThesis

2. After logging in > click on ‘profile picture’ > ‘Setting’ as in Figure 96.

# Home page

4 Settings
@ Help
¢ Logout

Figure 96 Click on Settings

Draft

3. In the Settings menu, you will find the ‘Activate Key Add-in’ as in Figure 98, please copy it.

Settings | Recent activity

Profile photo :

Choos

File must
Maximun|

Figure 97: Add-in Activate Key on Web portal
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4. Open Microsoft Word > click on the ‘iThesis icon” on the iThesis toolbar, the ITHESIS: Activate

Window box will appear. (Figure 98)

File Home Insert Design Layout References Mailings Review View
@ ]
iThesis Table Figure

(1)

About & Links Status & Operations Revision & Writing Insert Caption
L
S SR e 2

@ iThesis : Activate Window X

iThesis Version 1.3.0

B Developed by The Project of The Development of ( 2 )

- Standard Procedures of
Thesis/Dissertation/Independent-Study Quality
Manaaement Framework & Implementation for

‘| Activate

Help

Figure 98: iThesis Activate Window

5. Paste ‘Add-in Activate key’ that you copied from step 3 and click ‘Activate’ button. (Figure

99)

File Home Insert Design Layout References Mailings Review View
@ j
iThesis Table Figure
About & Links Status & Operations Revision & Writing Insert Caption
L L L 2 e
@ iThesis : Activate Window X

iThesis Version 1.3.0

B Developed by The Project of The Development of

- Standard Procedures of

5 Thesis/Dissertation/Independent-Study Quality

Manaaement Framework & Implementation for
Activate

Help

{91
L

|
-~

4
~

Figure 99 Activate Add-in
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6. The iThesis toolbar is fully usable. As shown in Figure 101

AutoSave £ Search
File Home Insert Design Layout References Mailings Review View Developer Help iThesis
+
[ knowledge =
2 Portal
iThesis Login Table Figure

About & Links Status & Operations Revision & Writin Insert Caption | Crash & Problems | Approve Link

Figure 100: iThesis toolbar after Activated
3.4.1.2 How to disable iThesis Add-in (Inactivate Add-in)

1. Open Microsoft Word > click on the ‘iThesis icon’ (No. 1) on the iThesis toolbar, the ITHESIS:

Activate Window box will appear (No. 2) > Inactivate (Figure 102).

File Home Insert Design Layout References Mailings Review View
Knowled : r

e | Knowle ge -» f y

%) Portal 5 i
iThesis Login Table Figure

About & Links Status & Operations Revision & Writing Insert Caption
L = Sl 2
@ iThesis : Activate Window X

iThesis Version 1.3.0

5 Developed by The Project of The Development of
- Standard Procedures of
Thesis/Dissertation/Independent-Study Quality

Manaaement Framework & Implementatj
I Tnaciivaf ( 2 )

Activate: Pre-Production iThesis Cloud/lafiaasn

Help

This software is based on Academic Publishing Platform,
Facgure Company Limited. Free to use only for OHEC project

P P

Figure 101 N7 Inactivate Add-in

2. The iThesis toolbar will be disable, as in Figure 102.

Knowledge +
& g -
i " ) Portal . i
iThesis Login Table Figure
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 102: iThesis toolbar after Inactivated
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Note: Before Inactivate the iThesis Add-in, please save the files first since Microsoft Word will

be automatically closed after Inactivated.

3.4.2 Knowledge Base

Knowledge Base is a tool that connect users to the website https://ithesis.uni.net.th/kb/ which

is pool of information for using electronic thesis writing systems, problems and solutions from
system operations. To go to the Knowledge Base website, click on the ‘Knowledge’ icon as shown

in Figure 104.

o Knowledge +

Portal
iThesis Login Table Figure

About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 103: Knowledge Base icon
3.4.3 Web Portal
Web Portal is a shortcut to web portal. This tool will facilitate users to connect to the web portal

more conveniently without having to open a browser to access the web portal. You can use it

by clicking on the ‘Portal’ icon like Figure 105.

o Knowledge *
iThesig Login Table Figure

About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 104: Web Portal icon

3.4.4 Login

Login is a tool for advisors to use the iThesis Add-in by entering the same username and password

as the web portal, following these steps;


https://ithesis.uni.net.th/kb/
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1. Click on the ‘Login’ icon on the iThesis toolbar as in Figure 106

[L] knowledge ¥
1 9 N
= %) Portal = .
iThesis Login Table Figure
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 105: Login icon

2. From Figure 107, in the iThesis Panel window, please enter your Username and Password

(No.1) and click Login (No. 2).

iThesis Pane ~ X

Version 1.3.0 ( 1 )
Username
Password |

|' Login '|[ Clear
(2)

Figure 106: iThesis Panel window on Microsoft Word

3. After logging in to the system, the Login icon will change to Logout. In the case that you want

to log out, click on ‘Logout’ as Figure 108.

|| Knowledge = =] - +
e L v 7 = ] :
* Portal
iThesis Logout Pnline Saveto | Revisions Bookmark Inspect Table Figure List
Cloud
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link
Figure 107: Logout icon
3.4.5 Offline

Offline is a tool for displaying the access status of iThesis Add-in. if you are not logged in, this
tool will show as Offline. Figure 109. But, in case you are logged in to iThesis, this tool will show

as Online as Figure 110.



EEl Knowledge

% Portal
iThesis

About & Links

|- Knowledge

% Portal
iThesis

About & Links

-
Logi
Status & Operations Revision & Writing
Figure 108: Offline icon
Logout Online §aveto | Revisions Bookmark Inspect
loud
Status & Operations Revision & Writing

3.4.6 Save to Cloud

Figure 109: Online icon

Table Figure

Insert Caption

Table Figure

Insert Caption
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Crash & Problems | Approve Link

List

Crash & Problems | Approve Link

Save to Cloud is a tool for students to save proposal, draft thesis version, and complete thesis

version on the web portal. However, for advisors, you can only save the complete thesis file, and

when do it, the complete thesis from that student would be automatically considered as

‘disapproved’. Also, the system will attach the file that you saved in that system to students in

order to let them download, edit and able to re-save to the system again. Here is how to save

files from the iThesis Add-in to the web portal:

1. Click on ‘Save to Cloud’ as in Figure 110

|- Knowledge

% Portal
iThesis

About & Links

- v 1 g 1 Z
Logout Onlingd Save to || Revisions Bookmark Inspect
Cloud
Status & Operations Revision & Writing

Figure 110: Save to Cloud icon

Table Figure

Insert Caption

List

Crash & Problems | Approve Link
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2. The system will display a message box for you to confirm ‘disapproval’ of the complete
thesis. Then, click on the ‘OK’ button on the ITHESIS: Please Confirm window, as in Figure

112.

& iThesis : Please Confirm *

Do you really disapprove this request of your advisee?

Cancel
Figure 111: ITHESIS: Please Confirm window

3. The system will display a message box for the advisor to enter the disapproval reason. Then

click on ‘SAVE’ as in Figure 113.

Disapprove for review and please enter the reason below.

SAVE

Figure 112: THESIS: Information message window

Note: Advisors can only save to cloud once per 1 time of student submitting the complete thesis.
As when advisors save to cloud, the system will select the result of disapproval and attach the
files that advisors saved to students immediately. Moreover, advisors are unable to modify the
approval result. However, if the advisors try to Save to Cloud again, the system will display a

warning message box as in Figure 114.
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0 iThesis : Warning message >

Cannot disapprove because complete version have been
disapproved

Figure 113: [THESIS: Warning message window
3.4.7 Revisions

Revisions are used to open-close the iThesis Panel window that shows the information of
students who sending thesis files to professors for approval. In the case that the iThesis Panel
window is closed, users can click on ‘Revisions’ as in Figure 115, to open the iThesis Panel window

on the right side of the screen as in Figure 116.

|- Knowledge = - - +
O = - @ - i
i ~ % Portal ) o . i
iThesis Logout Online Saveto || Revisions Bookmark Inspect Table Figure List
Cloud
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 114: My Revisions icon
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iThesis Panel v X

Version 1.2.3

Advisor information

Advisee List
591121032 v OK

591121032

Revisions References

M... Version File size Date time

1 Complete 1.88 MB 12/06/17 13:52:13

< >

Download Refresh

Figure 115: My Revisions window

When you want to open proposal, draft version, complete version of any thesis file, you can do
as follows:

1. Select the advisee by student ID (No. 1)

Click on ‘OK” (No. 2)

Select file that you want (No. 3)

Eal

Click on ‘Download’ (No. 4)
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iThesis Panel v X

Version 1.3.0

Advisor information

L o u
- - !
Advicee List (1) (2)
591121032 v||| oK
581121032
a
| & ] -
[ | - -
4 =

Complete 1.88 MB 2

88

12/06/17 13:5'.-‘:13|

£

I Download I Refresh
(4)

Figure 116: How to download files of students

3.4.8 Generate

Generate is a tool used for creating thesis writing templates. This section is only available to

students. Therefore, this tools icon for advisors are shown in gray as in Figure 118.

Knowled = | - * -
|-l Knowledge - 7 A e l ‘ :
*2 Portal
iThesis Logout Online Saveto = Revision ookmark Inspect Table Figure List
Cloud

About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 117: Generate Template
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3.4.9 Bookmark

Bookmark is a tool used for updating the table of contents of a thesis book through an add-in
after adding styles to topics in the book content. The way to update the table of contents is to
click on the ‘Bookmark’ icon as in Figure 119. Then, you will find that the table of contents is
updated as in Figure 121. In this section, if students have set the Template Settings in the
Electronic Form menu to enter the table of contents and table of figures, clicking the Bookmark

icon will update the table of contents and figures, which will be explained more in Table and

Figure topic.
6 Knowledge 7 l = *
Portal
iThesis Logout Online Saveto | Revisions Bookmark finspect Table Figure List
Cloud
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link
Figure 118: Bookmark icon
)
mave
= 3
unn Hnul
1J1’Iﬁﬁdﬂﬂ"llel"l'l‘ﬂ£l.... oof )
LITIFRIE T T TEANEE cuvreresvves s mss s s s st s s s s s s L
ARBINTTHUTENIR oo et e et e A
L 1
. L SSsd s 2
LT TRTIUEUL v 4

Figsure 119: The example of the table of contents before updating



sty
i
i Tine. )
i ) u
= o R
sty 1
unfi 1 umth 1
11 armiddaussfismeniTasas 1
12 Fagibszaadivaslasams 2
13 n 2
14 TEmsEuliusueelasams 5
15 onaTuTadiite 3
16 1l fmmdras iy 7
e A
21 et g ] 5
22 Suargsimlanasad 11
23 wniind was Tausnia 12
w3 Taread AT 13

| oS

32 Tassairsaing

13 msdiiuanueesding,

34 depriiufnduludugd

Page 71

Figure 120: The example of the table of contents after updating with Bookmark tool

3.4.10 Table

Table is a menu used for adding table descriptions as in Figure 122. The descriptions in this

section will be used for creating table of contents by clicking Bookmark as mentioned in the

previous topic. Adding table descriptions can be done by these following steps:

| Knowledge

% Portal

iThesis

About & Links

Status & Operations

v

Logout Online Save to

Revisions
Cloud

Bookmark Inspect

Revision & Writing

Figure 121: Table icon

Table [Figure

Insert Caption

List

Crash & Problems | Approve Link
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1. Click on the section that you want to add a description to, and click on ‘“Table’.

[ETIT S Review View iThesis ACROBAT ‘;' Tell me what you want to do

I +
nark § Table JFigure Report List

Inshrt Caption  Crash & Problems Approve Link

1 1 e | 1 1 2 [ 3 4 1 5 1 A 6
aau #iu wade
1 R = : = 1 et e e
2 1 - mis - i - L -
Rlrad-g  r.a S g e
Table 1

Figure 122: The examples of entering table descriptions

2. 2. Edit the name and description, and add a table description as in Figure 124.

AU K5y #ala
2 i et e on . . ¥
3 Sl ol oy . S TP S R R e

| #5707 1 5187580l 3 |

Figure 123: Th examples of editing table descriptions

3. If you want to update on adding the table description to the table of contents, click on
‘Bookmark’ icon, the system will update the information to table of contents as in Figure

125.
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=N *

it Bookmark | Table Figure Report st

Wwriting ert Caption | Crash & Problems Approve Link
KRN TR\ '8"""'1""'"2"""'3""""‘""'"5""'a'5
Aslngnsne
A7 1 R e gl - oy i 16
@159 2 Racrs Laarerrlarm ey b= 17
@15197 3 RacwrepFary v = fuerlwn 1 e Lok BN 19
#9517 0 Daetad sk Ertr et e rressTar e heEas 20

Figure 124: The example of the table of contents after updating with Bookmark tool

3.4.11 Figure

Figure is a menu used for adding captions on figure. The descriptions in this section will be used
to create a table of images by clicking ‘Bookmark’ as mentioned in the previous section. Adding

captions on figure can be done by these following steps:

|| Knowledge = = e +
g = V) (g S 1 g
* Portal
iThesis Logout Online Saveto | Revisions Bookmark Inspect Table} Figure List
Cloud
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 125: Figure icon
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1. Click on the section you want to add a description to, and click on ‘Figure’, as in Figure 127.

4 - =

Tablg Figure Report List
Insert Capti§n  Crash & Problems Approve Link
L’
R S I Y N T T
A &
- — n m—
b i =T
T
I e e " " B lm
= Beew e B

™ Ere—rwe—re—

PR _I—Iu | :Tlla::'.‘-‘_ I_i_

% S
i olaleai  "a -
=TT — -
e i Bk AL I — -
LSS N L
e bl s Load

e e " Bemell B ol

Figure 2

Figure 126: Captions

2. Edit the name and description, and add a caption as in Figure 128

e LR
T -
o o ]
e N
I' o o Homall e Bt

L N TN S [ —
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o faleia®. I
iy T S —
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Figure 127: The example of editing/adding captions
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3. 3.If you want to update on adding figure description or caption into the table of figures, click
on ‘Bookmark’ icon. The system will update the information to the table of figures as in

Figure 129.

1 +

Bookmark | Table Figure Report List

Insert Caption | Crash & Problems Approve Link

i Sl 23 05 1 6
kﬁﬁ'cgmw
amdi 1 4
il 2 5
Ml 3 . i 7
N a gl 3
N 5 i Juy Bem 3

Figure 128: The example of table of figures after updating with Bookmark tool
3.4.12 Report

Report is a menu for reporting problems caused by any usage. In this part, advisor cannot use it
since the file that advisor edited are from students. Reporting a problem need to be a problem
involved with that file, which is necessary for students to do it themselves. You will see that the

Report menu appears in gray, meaning it’s disable for you, as in Figure 130.

6 Knowledge 7 l = *
Portal

iThesis Logout Online Saveto | Revisions Bookmark Inspect Table Figure List
Cloud
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 129: Report icon
3.4.13 List

List is @ menu for advisors, used for displaying student approval information, and connecting to

the approval form page when clicking the ‘List” tool as in Figure 131.
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|| Knowledge = = e +
: g & (v (g s 1 3
* Portal
iThesis Logout Online Saveto | Revisions Bookmark Inspect Table Figure List
Cloud
About & Links Status & Operations Revision & Writing Insert Caption  |Crash & Problems | Approve Link

Figure 130: List icon
3.5 How to keep update on iThesis version

As the iThesis add-in would be generally improved to be more stable and efficient. Therefore,
the version is updated periodically. So, when the version of the iThesis Add-in is updated and
the system detects that the version of the add-in used by students is not the latest version, there

will be a display warning message box pop-up while using the add-in as in Figure 132.

o iThesis ; Information message x>

We found a new version of iThesis 1.2.2, please download &
install at http://beta ithesis uni net th

Figure 131: iThesis: Information message Window

1. Click on ‘OK’ in iThesis: Information message window, as in Figure 132

0 iThesis : Information message x>

We found a new version of iThesis 1.2.2, please download &
install at http://beta ithesis. uni.net th

— [=]

Figure 132: Updated confirmation on iThesis: Information message window

2. Click on ‘Download’ to download the new version of iThesis Add-in, as in Figure 133
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Figure 133: Download the new version of the iThesis Add-in.

3. Click on ‘Install” as in Figure 134
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Figure 134: Installing the new version of iThesis Add-in

4. When the system has finished updating, there will be an Update patch complete window
appear, please click ‘OK” as in Figure 136.
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Update patch complete.

oK

Figure 135: Complete installing a new iThesis Add-in version

5. Click on ‘Exit’ to start using new iThesis Add-in version, as in Figure 136

VeAnai5zHIe5Hu MICROSOFT
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Figure 136: iThesis Add-in installing window

6. You can check the iThesis Add-in version by looking at the iThesis Panel as in Figure 138, or

looking at the Activate Window as in Figure 139.

iThesis Panel v X

Version 122 |

Username 91121032 \

T
Password ‘

Login Clear

Figsure 137: Checking iThesis Add-in version on iThesis Panel
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o iThesis : Activate Window X

_

». ¥ Ty L:l of The Development of Standard
Procedures of Thesis/Dissertation/Independent-Study Quality
Management Framework & Implementation for Thai's Higher
Education, Thai Library Integrated System (ThaiLIS), Office of
Information Technology Administration for Educational

| i e =l i Bl ‘ Inactivate

Activate: Office of the Higher Education Commission/s@iinnuamznssumsns
BEHGRIT

This software is based on Academic Publishing Platform, Facgure Company
Limited. Free to use only for OHEC project and communities.

Figsure 138: Checking iThesis Add-in version on Activate Window
3.6 How to Uninstall iThesis Add-in

To support the installation of a new version of the add-in with improved performance, students
have to uninstall the original version from the computer before install the new version. The steps

can be as follows:

1. Go to Control Panel > Click on ‘Control Panel’ as in Figure 139.

Search

Everywhere

Wshiirol Panel

= Control Panel

Figure 139: Control Panel icon
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2. Set view by ‘Category’, and click on ‘Programs’ as in Figure 141.

3.

Adjust your computer's settings

System and Security
Review your computer's status

User Accounts

Q Change account type
Sawve backup copies of your files with File History

Backup and Restore (Windows 7) .
Network and Internet -

Appearance and Personalization

View network status and tasks
Choose homegroup and sharing options

Clock, Language, and Region
Add a language
. Change input methods

Hardware and Sound !
%/ View devices and printers Change date, time, or number formats

Add a device Ease of Access
Adjust commonly used mobility settings Let Windows suggest settings

: : ‘
=~
[‘]‘ Uninstall a program (2)

Optimize visual displa:
Programs P e

Figure 140: Control Panel Window

Click on ‘Program and Features’ as in Figure 142.

[j] Programs

« v

Control Panel Home

- [m}

4 1§l » Control Panel > Programs * v O/ | Search Control Panel »

System and Security Y s ] features onor off | View installed updates
Run programs made for previous versions DWindows | How to install a program
Network and Internet
Hardware and Sound @ Default Programs
o Programs Change default settings for media or devices | Make a file type always open in a specific program
Set your default programs
User Accounts

Appearance and
Personalization

Clock, Language, and Region

Ease of Access

Figure 141: Programs window

4. There are 2 way to uninstall iThesis Add-in which are;
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4.1. Method 1: Click on ‘iThesis Add-in” (No. 1), Figure 142. Then, click on ‘Uninstall’ (No. 2)

as in Figure 142.

[ﬁ' Control Panel\Programs\Programs and Features

« v 4 13 > Control Panel > Programs > Programs and Features v |©| | Search Programs and Fi

Control Panel Home
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.
) Turn Windows features on or (2)

off Organize ~ Change  Repair
Name - Publisher Installed On
o e b i g - -

el M
1) IﬂiThes.sAdd-in Microsoft 12/05/2017'

l = .
Bl ki 1 1 [T
f - -

Figure 142: iThesis installation — Method 1

4.2. Method 2: Right-click the iThesis program (No. 1) and click ‘Uninstall” (No. 2). Figure 144

f] Control Panel\Programs\Programs and Features -
« v 4 3l > Control Panel > Programs > Programs and Features ~ Q| SearchPrograms and F|

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

G Turn Windows features on or

ft
o Organize ~ Uninstall Change Repair
Name - Publisher Installed On
ey aln =
( ) Thesis Add-in Microsoft 12/06/2017 I

2) | Uninstall ‘ : 2

Change " =
Repair I e
- . ]
1 - [ = = 2 s g 2= ]

Figure 143: iThesis installation — Method 2
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4. Using iThesis for Approval
4.1 Approval Process on iThesis

The approval process of iThesis for advisors is divided into 4 main parts as follows:

- Approval of the Research Planning
- Approval of the Proposal
- Approval of the Draft version

- Approval of the Complete version

Some students may have additional procedures for requesting to (1) revise their research plans,

(2) edit proposal and (3) revise complete versions as in Figure 145.

Research Planning Proposal Draft Version Complete Version

Edit Revise
Edit Proposal
Research Planning Complete Version
—

Figure 144: Workflow of Approval process on iThesis — 7 steps

From Figure 145, you can see that in the research plan process is not tied with other steps since
the system considered this section as an extension that institutions can choose whether to use

or not, and whether advisor has to approves the research plan or not.

4.2 Approval form

In each process of approval, main advisor will receive an email sent from the iThesis to institution,
or email that has been added (In the case that advisor has informed the students to add). The
content of the approval email will contain the information of the student, program together with
a link that can be linked to the system's approval form. The Approval forms can be divided into
3 forms which are

1. Approval form for Research Planning

2. Approval form for Proposal and Draft version
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3. Approval form for Complete version
All 3 forms of approval are consisting of 4 main parts as in Figure 146. It is an example of the

approval form for proposal and thesis draft version.

Integrated Thesis & Research Management System ':lh Your Advisee v

Institute of Collectica IO

REVISE PROPOSAL (ADVISOR APPROVE) — Advisor: Sinjai Plengpanich / Advisee: Ms.Apinya Tangampal APPROVAL PENDING |
You can download files and see any information of Proposal before Submit the result in Approval Form.

(2)
———

Files

Proposal 0.11MB Proposal 0.22MB
Download Download (annotation) ( ‘ )

See figures of document click here
Plagiarism Detection Result

Akarawisut 0.00%

Attached Files

No file attached.

Approval Form

Messages (Show all)

No messages

Please select your choice in box below and "Submit the result”

Disapprove for | -- Please choose -~ and please enter the
pprt p
reason below,

lsave message here

Attach file: Choose File |No file chosen

O Approve

Submit the result

Figure 145: Research Planning Approval Form in iThesis
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1. Your Advisee is a menu showing the number of students whose theses have not been
approved by the advisor. You can click to see the list of all students who are under
your supervision. The yellow symbol means that the student is waiting for your

approval, as in Figure 147.

Other approvals you can select below.

5873010130
Mr.Theerayooth Kosin

Mr.Thonueng TodsobThesis

‘ 591121032

Figure 146: Your Advisee Menu

In addition, it is possible to click on any student's approval result, either APPROVED /
DISAPPROVED or PENDING, to link to the approval process forms as in Figure 148 and
Figure 149.

Other approvals you can select below.
seveidninAnt

\ 5873010130

Mr.Theerayooth Kosin

‘O DISAPPROVED — PROPOSAL

HAN1THRN IO -

591121032
Mr.Thonueng TodsobThesis

Figure 147: List of advisees
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Other approvals you can select below.

5873010130
Mr.Theerayooth Kosin

591121032
Mr.Thonueng TodsobThesis

X
/

— PROPOSAL

Figure 148: The example of students whose documents are on pending

The section that states the procedure for approval with the name of the advisor and
student.
The approval status, for example, "APPROVAL PENDING', as in Figure 146.
Display section of the approval form which has 2important information as in Figure
150,
4.1. Student Data - consist of 4 parts;

4.1.1. Basic Information

4.1.2. Topic

4.1.3. Committee

4.1.4. Data updated



Student Data

Basic Information

Student ID 5873010123
Detail in thai wwasiinn Addman
mnmansqefindin (m.n.) awnivianaand ‘ 1 )

matruaiivaiia modvtTanfouad Tanesd

Detail in english MissThanita Sirimangkhala

Doctor of Philosophy (Ph.D.), Materials Science

Department of Chemical Technology, Petroleum and Petrochemical College

[Topic
Topic Ao fuiuuiusuinsUsamalvesu OECD ( 2 )
Topic in english A solid partnership between Thailand and the OECD

[Committee
Dean / Amud A.alen yryudng / Prof Sinitta Boonyasak

Chairman / Js:su

Advisor / onasdiilinen

Co-Advisor / ovasdiuTnuntu

AAnsIAUELen yryudnd / ProfessorSinitta Boonyasak

wa.gniwi mada / Asst. Prof.Suvanant Kongying, Ph.D.
Wehumannastaniud Asbs / Assistant ProfessorSuvanant Kongying, Ph.D.

ns.ail iioulwsaasnl / Dr.Janie Tienphosuwan
as.1ail winulwaassal / Drlanie Tienphosuwan ( 3 )

ma.adon Unyleynna / Lalita Panyopas, Ph.D.
ns.adm Jrglaynna / Lalita Panyopas, Ph.D.

sA.VinwoT Andiquiadey / Assoc. Prof. Taksaomn Paksukcharemn
soimanTadiineos Anfiguiadn / Associate ProfessorTaksaorn Paksukcharern

Committee / ns5:n1s wey.iwdml gaesiud / Dr.Naowarat Yuktanan
uwndegaundml gnmaluw / Dr.Naowarat Yuktanan
wey.Audu waamnile / Sinjai Plengpanich, D.D.S.
Wnnunngidladudy waswnfle / Sinjai Plengpanich, D.D.S.
Data updated
Latest update September 12, 2019 - 22:46:21 ‘ ‘ )

Figure 149: The example of Student Data Display
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4.2. Approval Panel is the first display of system, and it is the most important part
when considering approval. All 3 forms of approval are different and will be

explained in the next section.
4.2.1 Approval form for Research Planning

Approval Panel of Research Planning Approval form can be divided into 3 parts:
1. Planning Gantt Chart - showing the table of thesis preparation plans, which lists the action

plans and duration, as in Figure 150.

Planning Gantt Chart &

[ Cormpiete coursework ugewn I
[ Thesis Gred Regriration wos20 T
Y Aoplcation for Apgroval of Thesss Progosal  14-06-2017

Y
wemn W
XY R

.

sz
[ Examrion & conpiete e propesal 12062017 270
" Wl nd b he research aricle 0062018 360

) Gerrpicse the s o hesis 807201 150

||

[ Reportdta worae s
" Thests exarmination form wi2mE W
) Deferse of thesis & complete the thesis 16122018 180

Figure 150: Planning Gantt Chart Display

2. Story Line is an overview showing the success of the thesis which will be displayed in a
line graph presenting in percentage of success according to the time period. The below
part of the Figure 152 is a summary of the research planning which is separated into
Current (Work in progress), Waiting (Work that has not yet been performed) and Achieved
(Work completed) as in Figure 152.

Story Line O

]

L Mikeshone & Parwing Sumimary

Current the propusal tha thesis

wasting ok Thess O ‘Aopbeation for seproval of ropassl Lierates survey yPs. e Wete a0 it Report auta, Thess
‘examination form, Subrmession Bocument Lag Testing

Achieved  one.

Figure 151: Story Line Display
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3. Approval Form is a section for selecting the result of the consideration of the thesis plan.
Advisor can choose ‘Disapprove’ and send a message together with the attached file to
the student, or choose ‘Approve’. Then click on the ‘Submit the result’ button to send
the approval result to students as in Figure 153.

Approval Form

Please select your choice in box below and "Submit the result”

() Disapprove

leave message here

Attach file:| Choose File | No file chosen

O Approve

Submit the result

Figure 152: Approval Form for the Research Planning
4.2.2 Approval form for Proposal and Draft Version

Approval Panel of Proposal and Draft version approval form can be divided into 4 parts:



Approval Panel
———

Files

Proposal 0.11MB Proposal 0.22MB
Download Download (annotation)

See figures of document click here

(1)

Plagiarism Detection Result

Akarawisut 0.00% ( 2 )

Attached Files

No file attached. ( 3 )

Approval Form

Messages (Show all) ( 4 )

No messages.

Please select your choice in box below and "Submit the result”

O Disapprove for  -- Please choose - v~ and please enter the reason below,

leave message here

Attach file:| Choose File |No file chosen

O Approve

Submit the result

Figure 153: Approval Panel of Proposal and Draft Version Approval Form
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1. Files are the parts that show thesis documents. The file attached can be opened or
downloaded consisting of 3 files which are;

1.1. Proposal or Draft version in .docx format

1.2. Proposal or Draft version in .pdf format

1.3. Proposal or Draft version in .pdf Annotation format, which will be explained more in
the topic of annotation later.

2. Plagiarism Detection Result is the part that shows the result of copying literature,
detecting from Akkrawisut program and showing results of similarity in percent.

3. Attached Files is the part that students attach additional files to the advisors. And it can
be downloaded.

4. Approval Form consists of 2 parts:

4.1 Messages - the display of messages that students have informed their advisor.
Normally, the system will display the latest message only, but you can view the
history of messaging by clicking on Show all.

4.2 Approval Section - Advisor can choose ‘Disapprove’ and send a message together
with the attached file to the student, or choose ‘Approve’. Then click on the ‘Submit

the result” button to send the approval result to students.

4.2.3 Approval form for complete version

Approval Panel of Proposal and Draft version approval form can be divided into 5 parts:



Files

Submission date on 27 February 2020 at 03:31 PM

Final 0.17MB . Final 0.45MB
Download POF

Download Download

ﬁ Presentation File . See Changes (Draft vs Final)

See figures of document click here

L Advisee's submission document
Download (annotation) it (View)

BibTex

TE}' Download

(1)

Plagiarism Detection Result

Akarawisut 6.24% @

(2)

Attached Files

No file attached.

(3)

Publication

1. Development of an online tool for tsunami inunsdtion simulation and tsunami loss estimation

By Thanita, Sirimangkhala;
Source Proktologia

Document Type Biographical-ltem
Database SC8P S / Accepted

2. Quality of life
By Thanita, Sirimangkhala;
Source Journal of Electrical Systems

Document Type Bibliograph;
Database SCOPI SB gccepled

(4)

Approval Form

Messages (Show all)

Advisee

QUi 16

Please select your choice in box below and "Submit the result”

(8)

Sep 19,2019, 20:36

O Disapprove for = -- Please choose -- ~ | and please enter the reason below,

leave message here

Attach file:) Choose File |No file chosen

O Approve, complete version

Submit the result

Figure 154: Approval Panel of Complete Version Approval Form
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1. Files are the parts that show thesis documents. The file attached can be opened or
downloaded consisting of 7 files which are;
1.1. Complete version in .docx format
1.2. Complete version in .pdf format
1.3. Complete in .pdf Annotation format, which will be explained more in the topic of

annotation later.
1.4. Thesis Delivery Note in .pdf format
1.5. Presentation files in .pptx format
1.6. File comparing the changed text between the draft thesis and the complete thesis
in .html format.

1.7. Reference files in. bib format

2. Plagiarism Detection Result is the part that shows the result of copying literature,
detecting from Akkrawisut program and showing results of similarity in percent.

3. Attached Files is the part that students attach additional files to the advisors. And it can
be downloaded.

4. Publication is the section that shows the publication information and patents.

5. Approval Form consists of 2 parts:
5.1 Messages - the display of messages that students have informed their advisor.
Normally, the system will display the latest message only, but you can view the history
of messaging by clicking on Show all.
5.2 Approval Section - Advisor can choose ‘Disapprove’ and send a message together
with the attached file to the student, or choose ‘Approve’. Then click on the ‘Submit the

result’” button to send the approval result to students.

4.3 Approval Consideration

Advisors can choose the approval result in 2 cases which are;

1. Approve - In the case that the student’s thesis document is complete for that process.

2. Disapprove - In the case that the student's thesis document is incomplete for that process,
in some processes must choose the type of disapproval, for being data for further analysis,
2.1. Review - Itis not approved in the case that the student is writing a thesis proposal but

has not yet passed the exam. Or while writing a thesis but have not received a thesis
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examination, and submit thesis document to the advisor for examination/ consideration
first in order to see the progress.

2.2. Reject is not approved in the case that students have already passed the thesis
examination, thesis defense examination, receiving recommendations from the
examination committee but the content within the document does not meet the
instructions. Then, advisors can choose to Reject.

2.3. 4.4 Annotation

4.4 Annotation

On Approval Panel, heading in approval form, ‘Files’ subsection shows the proposal, Draft
version, and Complete version that students send to their advisor for approval. It consists of MS

Word file (No. 1) and 2 PDF files which are general PDF file (No. 2) and_PDF file that supports

annotation (No. 3) as in Figure 156.

——

(1) @ @)

Files

Propysal 1.25MB Prop¥sal 1.46MB
Download Download (Annotation)

See figures of document click here

Figure 155: Attached files in Approval Form

This section describes commenting in PDF files that support annotation (No. 3) as in Figure 156.
(The attached file in the Approval Form) which will be very useful to advisors to give opinions
on the work of their students more easily, and to understand each other more without having to
meet directly. The advisor can specify the comments to the text in the thesis word by word

easily by following these steps;

1. Click on “Annotation” as in Figure 156, and you will see PDF file with symbol as in

Figure 157.
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Files

Proposal 1.25MB Proposal 1.46MB ’
Download Download (Annotation)

See figures of document click here

Figure 156: PDF that support annotation

— 4 AutomaticZoom :

Figure 157: Annotation Symbol

2. To add annotation, please highlight the text that you want to edit, the system will

display the message "Annotate" as in Figure 159.

a 1 U U f 1 5 ﬁ f w“ - @ Annotate

Figure 158: Highlight texts for Annotation
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3. After clicking

on “Annotate”, you will see text box to add a comment as in Figure
160.

=] Annotation

Figure 159: Annotation Box

4. Enter comments in the text box, and click on the ‘pencil’ icon to confirm the
comment as in Figure 161.

Annotation

uilumisanwihuaznisdns

I 7 |><

Figure 160: Adding comments in Annotation box

5. After done entering comments, the box will show as in Figure 161.

E Annotation

09 Jun 2017 11:44:48

uAlumsdaninuasmsanal

Figure 161: Complete adding comments
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6. To cancel or delete the comments, you can click the ‘cross’ icon as in Figure 163 or

the ‘trash bin’ as in Figure 164.

Annotation

urlamsiauiinaznisdndy

N

X

Figure 162: Cancel to add comments (in case of not recording comments yet)

% Annotation

08 Jun 2017 11:44:48 Page 12

udlamsdaniuarasdaadn

Figure 163: Cancel to add comments (in case of recording comments already)

4.5 Research Planning

4.5.1 Approval of the Research Planning

1. Main advisor will receive an email asking for approval of the research planning as in

Figure 165.
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o o = . = . PR [
WAL LUEUNTIAVI TN Anus/Asinus (an158AUSnwA)  TESTITHESIS « B =
Beta iThesis 2017 <no-reply@ithesis.uni.net th= Jun 13 (10 days ago) - v
to -
?A Thai~ > English~  Translate message Turn off for: Thai x

Bouarnshlinm = e e
H - e
1389 TaANHANYa ULAHUNTIAYININaTIWUE/ A 1TINuS

e W o 5@ 591121031 ndnswdnans & ka e i | ey e uvin
weunnsievivineniiwus/ansfiuug suszun OHEC iThesis Wladud 13 fiqunou 2560 1an 11:07-40 u. Sevaliaraisd
- . PO o A PR )
fasanbinnuiusauuaimisiaivinenfivus/asivusnlwuudenatn Tao adndil wiadaudalddsssuy OHEC iThesis

Wil wnananshisnsnadndednana 2 le wali copy tanadasalyil hitp/beta ithesis uni.net.
th/approval_plan/advisor/beta_ithesis/NTkxMTIxMDMx/7d29bc657414ad9573922faffcaeeedb/ 11hnada Address bar uas
Web Browser (uuzi14la Google Chrome, Mozilla Firefox, Apple Safari, uag Internet Explorer 1aas#u 10 wialdausguu)

- 4 - = . - o
spmnwialdsafiansanuazdiiuaiseall Savaunszanis

dfinanuaaEsTIATATaANAnE
windidaasdeiliznsla nsandada ithesis@uni net th, dev-ithesis@uni_net th

Figure 164: Email asking for approval of the research planning

Note: Subject line and format of the email is different among universities.

2. Click on “click here” link attached to the email, you will enter iThesis approval form

in web portal, as in Figure 166.



Page 98

Appeuval Research Planning

Planning Gantt Chart ('

[ Complete coursewort. 0orme ™

) Thesis Crett Restratien oLorzms T

) Uit sy and reiew oLoozs a8

81 (] Prosotype, proimary research & medhodsh 01002016 385

A

APPROVAL PENDING

[ Thesis propossl examnason fom 0T W
) Examnaton & complere the proposal 12.05-2017 m
[ Whke:and subr the research artce: oLy am
) Camplete the draf of thesss. WorNE 14
[ Regert data oo 1
Y —— wwn [ ]
D e e torne 12 Tmon
[ Submessson Document woae
Story Line &
- L]
.-x
snianer
» ety 017
T T T —
ity vy
Gt B " e, rasi
Vraring. Apphscation for Aggroval of oGOy Feport data, Thess
wuamnation form SUDMES0N Document, Lad Testng
s tone
Jr——

Please select your chosoe in box bekow and Subimd the result

© Desagprove

v message hore

Atach e | Choose e o b chosen
O soprove

Figure 165: Approval Form for Research Planning

3. Considering various information in the research planning

4. Select the consideration result, then click the ‘Submit the result” button to submit

the approval result.

5. Once the information has been submitted, the system will send an email to notify

the student, co-advisor (if any), and main advisor the results, as in Figure 167.
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- o an & < o " e 1 _
WANIFHANTAUTILHUAITIAVININ N TWUS/E1TUWUS (mmsﬂmﬂsnm) TESTITHESIS x = B
Beta iThesis 2017 <no-reply@ithesis.uni.net th> Jun 14 (9 days ago) - =
to -
-%-A Thai~ > English~  Translate message Turn off for: Thai x
ditouanansdiiSam w g i
329 nansfiasanuaun st Inadivugansivug
sz OHEG iThesis lafunanisfiasanusnunisiavininmiivus/asivusuasindnmda wpm| wmn a
5091121032 findns uanans = @ baw e ni 1 sl meeda Foufanud datui 14 dauiau 2560 van

a i, " e o= R
12:32:12 u. Tagfinamsiiansandu "anansdiilinemdndutauununsiavitineniinug

- 4
Fasmuniallsansu

dninauansnsTuAIsATaeNANEY

windldiaasdnilszaisle nsandinda ithesis@uni net th, dev-ithesis@uni net th

Figure 166: Email informing an approval result on research planning

4.5.2 Request for revise Research Planning

1. Main advisor will receive an email requesting to revise research planning as in Figure

168.
waudluurunisiavindnenfinus/msinug (ana1sdndiamn) TestimEss x = B
Beta iThesis 2017 <no-reply@ithesis.uni.net th= Jun 17 (6 days ago) - v
to -
'%'A Thai~ > English~  Translate message Turn off for: Thai x
Geuaansaiilinm 8w 5

Gas vaudlaurunsiavivinenivus/asinug

[apld} - . T 591121032 findammangas == e = T F T =y ldua
e e e L T - S A eod o p . .
un"'liluwuﬂwﬁmﬁﬂwmuwuﬁ/mwmf dusyuy OHEC iThesis wiaTuf 14 figuneu 2560 vat 12:39:55 w. Jsualvanansegi
asanduadinad Tag adaiiil lariaudalilifassuy OHEC iThesis

Jiail wnananTfliansnadnaedfanald nald copy dayadesialalil hitp-/beta ithesis uninet
th/approval_plan/advisor/beta_ithesis/NTkxMTIxMDMy/c95bbb1d56bce0d036e8c180c796aff8/ 11l1asia Address bar uaa
Web Browser(uuzintwla Google Chrome, Mozilla Firefox, Apple Safari, uaz Internet Explorer nasiiu 10 wlalaiauszuu)
FeFnuuitaTliediasan Snvaunzaad

dinauAnENTTNATATEANANT

winfidaasdnilszaisie nsandada ithesis@uni net th, dev-ithesis@uni net th
Figure 167: Email informing request for revise research planning

2. When advisor receives an email requesting to revise research planning, you can click
on the "click here" link attached in the email that directly lead you to iThesis approval

form. You can choose the consideration results, like the initial approval.
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3. When you approve request, the system will send an email to students and main

advisor for the result as in Figure 169.

= oo a ¢ a ¢ cdl e
HanITiAITANsLA laununITIavininenfiwud/asinus (mmsuwﬂinm) =
TESTITHESIS x

Beta iThesis 2017 <no-reply@ithesis.uni.net th= Jun 17 (6 days ago) - 7
to =
Thai~ > English»  Translate message Turn off for: Thai x

o o
@nunidauainsdndine e Pl
Baa mamsiiansanmsudlasunsiavinineniivus/asinug

. - .  oia o oL o a4
szuy OHEC iThesis launansviasannsualausumsiavitineniivus/@siivusuasindnsiia m ommsl o

. Tika 591121032 dndnwmdnans o e w o WEEE ] . s Fnusanua Watud 17 faunau

2560 vaan 11:44.29 w. Tagiinansiasandy "biviugauntsudlawmuasdaitineiinus”

P o
Fasmanmialdsaniu

drilnauaniznsansAsanIdnE
windladadalszansla asandaea ithesis@uninet th, dev-ithesis@uni.net th

Figure 168: Email informing an approval result on ‘Request to revise research planning’

4.6 Proposal

4.6.1 Approval of the Proposal

1. Main advisor will receive an email asking for approval of the proposal as in Figure

170.

AN a < a , col b _
wapNuivtaulaseseinenfdnus/asinus (mmsﬂmﬂsnmﬂ TESTITHESIS x [
Beta iThesis 2017 <no-reply@ithesis uni.net th= Jun 11 (12 days ago) - =
to -
Thai~ > English~  Translate message Turn off for: Thai x
L‘%ﬂummiﬂﬁlﬁnﬂ\ o
(329 vaaufiurauinsesainenivus/ansinug
ept] = prEe s1ia 591121032 findnsvidnges = m e an mam FERS R S RN

A d

ffufinlasssrainmivus/aisiivus rivusguu OHEC iThesis Wafudl 11 fiauau 2560 tat 15:04:05 u. Sanalvaraised
Y v . = a - a v oW . a e . Y
fiansanBinmuiurauTasshsInafivug/msinusindadonarn Tao adndd lawdadalidasyuy OHEC iThesis

Wil winanansdliannsaadndsdtanay e wali copy Yauadesa’luil hitp//beta ithesis uni net
th/approval/proposal/advisor/beta_ithesis/be302e924c50f6b9ce7d74d0432485dd/Bt7er_21PL jqipjimbZR2Ig==/ 11alnadla
Address bar uad Web Browser (wuzin1ilyd Google Chrome, Mozilla Firefox, Apple Safari, uag Internet Explorer 1iasziu 10
wilatdauszun)

<.z 4 - - . . =
Jeinuanuiallsafiansanuagdwiiuaisaa’ld Jnuaunszaanis

dnfinauaaizassunismsanudnm
wmndiiadsdnilszasle nsanéaaa ithesis@uninet.th, dev-ithesis@uni.net th
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Figure 169: The example of an email asking for approval of the proposal

Note: Subject line and format of the email is different among universities.

2. Click on “click here” link attached to the email, you will enter iThesis approval form
in web portal, as in Figure 171.

PROPOSAL (ADVISOR APPROVE) — Advisor: Assec. Prof. Amom Petsom,Ph.D. / Advisee: Mr.Thenueng TodsobThesis
You can downl the resultin Appraval Form

==

Files
h Fropasal 0.65MB b Froposal e 33M8

Plagiarism Detection Result

Akaswisut 0.00%

Anached Files

Approval Form

O Disapprove fos Pleass choase ¥ | and plesce enter the reason below,

Figure 170: Approval from for Proposal

3. Considering various information in the proposal

4. Select the consideration result, then click the ‘Submit the result’ button to submit
the approval result. (in case of selecting ‘Disapprove’, can choose the type of
disapprove: Review or Reject)

5. Once the information has been submitted, the system will send an email to notify

the student, co-advisor (if any), and main advisor the results, as in Figure 172.
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Figsure 171 Email informing an approval result on Proposal

6. The system will send an email requesting approval for the proposal from the faculty
committee to graduate staff, the student, co-Advisors (if any), and main Advisors as in

Figure 173.
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Figure 172: Email requesting for approval of the Board of Executive Directors

7. After the board of directors has approved the proposal, the system will email the
consideration results from the faculty committee to advisor, co-advisor (if any),

student, and graduate staff as in Figure 174.
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Figure 173: Email informing the approval results from the Board of Directors
Note: Subject line and format of the email is different among universities.
4.6.2 Request for Edit Proposal

Requesting to edit proposal will happen when the student want to change the topic of his/ her
thesis, and the committee must submit a request form via iThesis. Then, main advisor has to
consider the request to edit the proposal with all these steps:

1. Main advisor will receive an email requesting to revise research planning as in Figure

175.
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Figure 174: Email informing request for edit proposal



Page 104

Note: Subject line and format of the email is different among universities.

2. Click on “click here” link attached to the email, you will enter iThesis approval form

in web portal, as in Figure 176.

REQUEST FOR EDIT PROPOSAL (ADVISOR APPROVE) — Advisor: S S st men | Advisee: 1 e

You can download file and see any informatian of Proposal versian before Submit the resull in Appraval Form.

APPROVAL PENDING
Basic Information

Student ID 561121002

Detail in thai

Detail in englih

Topic
Current tapic
Current tapic in english
Committee
Chairman | YsseTs
Advisor / v
Co-fvisor / namdifine i
Commitiee { A

External exacmines { 0TI TAIGUER

Data updated

Latest update June B, 2017 - 15:02.21

Approval Form
Please select your choice in box below and “Submit the result™
O Disapprave, please enter the reasen.
la3ve reason here
O Approve

‘Submit the result

Figure 175: Approval Form to Request Edit Proposal
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3. After considering information and selecting the result, then click the ‘Submit the
result” button to submit the approval result.
4. Once the information has been submitted, the system will send an email to notify

the student, co-advisor (if any), and main advisor the results, as in Figure 177.
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Figure 176: Email informing request for edit proposal

4.6.3 Request for Edit Topic

Editing a thesis topic will happen only when students want to edit the thesis topic after the thesis

proposal approval has been approved. Students must submit a request via iThesis, submitting

the form in the web portal. The advisor has to consider the request by following these steps:

1. Main advisor will receive an email requesting to edit the thesis topic as in Figure 178.
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Figure 177: Email informing request for edit topic

Note: Subject line and format of the email is different among universities.
2. Click on “click here” link attached to the email, you will enter iThesis approval form

in web portal, as in Figure 179.
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REQUEST FOR EDIT TOPIC (ADVISOR APPROVE) — Advisor: R Petbias / Advisee: By bpirms Tangmewpa |1\ =1=1=19 1 /2\ b =)=\ 3] || &

You can see any information of Proposal version before Submit the result in Approval Ferm.

Basic Information

Student ID

Detail in thai
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# Approved
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+ I ———

Committee
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Approval Form
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Please select your choice in box below and "Submit the result™

() Disapprove, please enter the reason.

leave reason here

bmit the result

Medicinal Herbs with Treatment

Medicinal Herbs with Treatment

Figure 178: Approval Form to Request for Edit Topic
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3. After considering information and selecting the result, then click the ‘Submit the
result” button to submit the approval result.
® Disapprove
® Approve: In the case that the advisor approves, the system will send an email to
the graduate staff to approve the request for edit topic amendment through the
system.
4. Once the information has been submitted, the system will send an email to notify

the student, co-advisor (if any), and main advisor the results, as in Figure 180.
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Figure 179: Email informing approval results for edit topic

4.7 Draft Thesis Version

4.7.1 Approval of Draft version

1. Main advisor will receive an email asking for approval of the draft version as in Figure

181.
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Figure 180: Email asking for approval of the draft version
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2. Click on “click here” link attached to the email, you will enter iThesis approval form

in web portal, as in Figure 182.

DRAFT (ADVISOR APPROVE) — Advisor: Assoc. Prof. Amorn Petsom,Ph.D. / Advisee: Mr.Thonueng TodsobThesis
You can download files and see any information of Draft

n before Submit the resuit in Approval Form.

APPROVAL PENDING

Files
Submission date on 11 June 2017 at 0409 PM

Draft complete 1. 87MB Draft complete 2. 64M8
Download Dovload (annotation)

See figures of document click here

Plagiarism Detection Result

Akarawisut 0.00%

Attached Files

No file attached.

Approval Form

Messages (Show all)

Please select your choice in box below and "Submit the result™

© Disapprove for | — Please choose — ¥ |and please enter the reason below,

leave message here

Amach File: | Choose File | No file chosen

© Approve, draft version

Submit the res

Figure 181: Approval from for draft version
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3. Considering files, information in the draft version

4. Select the consideration result, then click the ‘Submit the result’ button to submit
the approval result. (in case of selecting ‘Disapprove’, can choose the type of
disapprove: Review or Reject)

5. Once the information has been submitted, the system will send an email to notify

the student, co-advisor (if any), and main advisor the results, as in Figure 183.
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Figure 182: Email informing an approval result on daft version
4.8 Complete Thesis Version

4.8.1 Approval of Complete version

1. Main advisor will receive an email asking for approval of the complete version as in

Figure 184.
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Figure 183: Email asking for approval of the complete version

2. Click on “click here” link attached to the email, you will enter iThesis approval form

in web portal, as in Figure 185.
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COMPLETE (ADVISOR APPROVE) — Adviser: Assoc. Prof. Amom Petsom,Ph.D. / Advisee: Mr.Thonueng TodsobThesis

Vou can download files and see any information of €,
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Files
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See figures of document click here

Plagiarism Detection Result

Akaswisut 0.00%

attached Files

Fublicaticn
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2 Edit
3 Edit

Approval Form

Meszages (Show all)

Please select your choice in bo below and “Submit the resull

0 o

peovefor | Passe choase W | andplease enter the resson below,

rasch e Na tia chazen

© Aparove, complete vericn

Figure 184: Approval from for Complete version

3. Considering the information in the complete version

4. Select the consideration result, then click the ‘Submit the result’ button to submit
the approval result. (in case of selecting ‘Disapprove’, can choose the type of
disapprove: Review or Reject)

5. Once the information has been submitted, the system will send an email to notify

the student, co-advisor (if any), and main advisor the results, as in Figure 186.
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Figure 185: Email informing an approval result on Complete Version
4.8.2 Request for Revise Complete Version

After the student has received a complete thesis approval from the advisor, but the thesis was
found that there are some incorrected data which may be part of the thesis content within the
book or the information appearing on the template. Therefore, the student has to submit a
request for revise complete thesis version approval form in iThesis. Then, the system will then
send an email to the advisor.

1. Main advisor will receive an email requesting to revise a complete version as in

Figure 187.
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Note: Subject line and format of the email is different among universities.
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2. Click on “click here” link attached to the email, you will enter iThesis approval form

in web portal, as in Figure 188.

REQUEST FOR REVISE COMPLETE VERSION (ADVISOR APPROVE) —Advisor: A n
h

You can download fles and see any information of Complete version before Submit t

= |/ Advisee: Bl ™Ryl

e resultin 4

Basic Information

Student ID 591121032

Detail in thai

Detail in english

Request Detail

Revise from page number 5105

Reason urflusiin

Expected Date 20170618

Approval Form

Please select your choice in box below and "Submit the result

(O Disapprove, please enter the reason.

O Approve

Figure 186: Approval Form to Request Revise Complete Version

3. After considering information and selecting the result, then click the ‘Submit the
result” button to submit the approval result.
4. Once the information has been submitted, the system will send an email informing
the result of the consideration which is divided into 2 cases:
4.1. Disapprove: The system will not cancel the complete thesis book, and show up
the approval result of the complete thesis request in the system.
4.2. Approve: The system will send an email to the graduate staff for approval. When
the graduate staff has approved, the advisor will receive an email from the system

as in Figure 189.
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